SCHOOL DISTRICT OF TOMAHAWK
1048 E. Kings Rd.
Tomahawk, WI 54487
Phone: 715-453-5555 Fax: 715-453-6736

Notice of Special Board Meeting
School District of Tomahawk

Auditorium
Tuesday, October 22, 2019
6:00 PM
Agenda
I. Call to Order
I1. Pledge of Allegiance
[11. Roll Call

IV. Declaration of a Quorum

V. Adoption of Agenda

V1. Public Comment
VII. Approval of 2019-2020 District Budget 4
VIII. Approval of 2019-2020 District Tax Levy necessary to Support 2019-2020 Budget

IX. Facility Needs Assessment Proposal

X. Policy 6

A. First Reading of Policy 6630 Cash Handling and Deposits
B. Approve the Following Revised Policy:
1. 0142.4 Oath

0165.1 Notice of Regular Meetings
0168.1 Meeting minutes
2260 Nondiscrimination and Access to Equal Educational Opportunity
2260.01 Section 504/ADA Prohibition Against Discrimination Based on
Disability
2260.02 English Language Proficiency
2340 District-Sponsored Trips
2411 School Counseling and Academic and Career Planning
2451 Program or Curriculum Modifications
10. 3132, 4132 Vacancies
11. 5111 Eligibility of Resident/Nonresident Students
12. 5112 Entrance Age
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The School District of Tomahawk does not discriminate on the basis of sex, race, age, color, national origin, ancestry, creed,
religion, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional or learning disability.



13. 5113 Open Enrollment Program

14. 5340 Student Accidents/Iliness/Concussion

15. 5460 Graduation Requirements

16. 5830 Student Fund Raising

17. 6152 Student Fees, Fines, and Charges

18. 6470 Payment of Invoices

19. 6510 Payroll Authorization

20. 6610 Student Activity Fund

21. 6830 Audit

22. 7310 Disposition of Personal Property

23. 7434 Use of Tobacco on School Premises

24. Delete Policy Technology Privacy

25. 8210 School Calendar

26. 8330 Student Records

27. 8660 Transportation by Private Vehicle
XI. Discussion of the Committee of the Whole Structure
XII. Adjourn

The School District of Tomahawk does not discriminate on the basis of sex, race, age, color, national origin, ancestry, creed,
religion, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional or learning disability.



0167.3 - PUBLIC PARTICIPATION AT BOARD MEETINGS

The Board of Education recognizes the value of public comment on educational issues and the importance of allowing
members of the public to express themselves on District matters.

Agenda Item
Any person or group wishing to place an item on the agenda shall register their intent with the District Administrator no
later than seven (7) days prior to the meeting and include:

A. name and address of the participant;
B. group affiliation, if and when appropriate;
C. topic to be addressed.

Such requests shall be subject to the approval of the District Administrator and the Board President.
Public-Participation Section of the Meeting

To permit fair and orderly public expression, the Board shall provide a period for public participation at every regular
meeting of the Board and publish rules to govern such participation in Board meetings.

The presiding officer of each Board meeting at which public participation is permitted shall administer the rules of the
Board for its conduct.

The presiding officer shall be guided by the following rules:

A.  Public participation shall be permitted

B. Anyone having a legitimate interest in the actions of the Board may participate during the public portion of a
meeting.

C. Attendees must register their intention to participate in the public portion of the meeting upon their arrival at the
meeting.

D. Participants must be recognized by the presiding officer

E. Each statement made by a participant shall be limited to three (3) minutes duration.

F. No participant may speak more than once on the same topic unless all others who wish to speak on that topic
have been heard.

G. Participants shall direct all comments to the Board and not to staff or other participants.

H. All statements shall be directed to the presiding officer; no person may address or question Board members
individually.

I. The presiding officer may:

1. interrupt, warn, or terminate a participant's statement when the statement is too lengthy, personally
directed, abusive, obscene, or irrelevant;

2. request any individual to leave the meeting when that person does not observe reasonable decorum;

3. request the assistance of law enforcement officers in the removal of a disorderly person when that person's
conduct interferes with the orderly progress of the meeting;

4. call for a recess or an adjournment to another time when the lack of public decorum so interferes with the
orderly conduct of the meeting as to warrant such action;

5. waive these rules with the approval of the Board when necessary for the protection of privacy or the
administration of the Board's business.

J. The portion of the meeting during which the participation of the public is invited shall be limited to fifteen (15),
unless extended by a vote of the Board.

K. Recording, filming, or photographing the Board’s open meetings is permitted. Recording, filming, or
photographing the Board’s closed session is only permitted pursuant to Bylaw 0167.2 - Closed Session. The
person operating the equipment should contact the District Administrator prior to the Board meeting to review
possible placement of the equipment, and must agree to abide by the following conditions:

1. No obstructions are created between the Board and the audience.

2. No interviews are conducted in the meeting room while the Board is in session.

3. No commentary, adjustment of equipment, or positioning of operators is made that would distract either the
Board or members of the audience or otherwise disrupt the meeting while the Board is in session.

The School District of Tomahawk does not discriminate on the basis of sex, race, age, color, national origin, ancestry, creed,
religion, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional or learning disability.



SCHOOL DISTRICT OF TOMAHAWK
BUDGET PUBLICATION 2019-2020

GENERAL FUND

Beginning Fund Balance

Residual Equity Transfers in (Ouf)
Reserve for Retirement Account
Reserve for Current Year Expenditures
Reserve for School Forest

Ending Fund Balance

REVENUES & OTHER FINANCING SOURCES
Operating Transfers In (Source 100)

Local Sources (Source 200)

Interdistrict Payments (Source 300 & 400)

Intermediate Sources (Source 500)

State Sources (Source 600)

Federal Sources (Source 700)

All Other Sources {Source 800 & 900)

TOTAL REVENUES & OTHER FINANGING SOURCES

EXPENDITURES & OTHER FINANCING USES
Instruction (Function 100,000)

Support Services (Function 200,000)

Non-Program Transactions (Function 400,000)

TOTAL EXPENDITURES & OTHER FINANCING USES

SPECIAL PROJECT FUNDS (FUND 20)
Beginning Fund Balance

Ending Fund Balance

REVENUES & OTHER FINANCING SOURCES
EXPENDITURES & OTHER FINANCING USES

DEBT SERVICE FUND (FUND 30)

Beginning Fund Balance

Ending Fund Balance

REVENUES & OTHER FINANCING SOURCES
EXPENDITURES & OTHER FINANCING USES

CAPITAL PROJECTS FUND (FUND 40)
Beginning Fund Balance

Residual Equity Transfers (Out)

Ending Fund Balance

REVENUES & OTHER FINANCING SOURCES
EXPENDITURES & OTHER FINANCING USES

FOOD SERVICE FUND (FUND 50)

Beginning Fund Balance

Resldual Equity Transfers (Out)

Ending Fund Balance

REVENUES & OTHER FINANCING SOURCES
EXPENDITURES & OTHER FINANCING USES

10/16/2019 SJH

4 H BB LBh A B € H B P R AR T o G B P N H & H R H P P H

& 4 P B 6

Audited

2017-2018

9,080,013.81

8,724,766.15

13,782,528.82
469,562.00
19,754.38
2,733,381.81
242,225.68
64,889.83

- 17,312,342.52

6,807,137.21
6,458,408.04
4,412,044.93
17,677,590.18

132,359.94
131,370.48
2,125,677.29
2,126,666.75

93,338.48

©2,701,133.10
2,794,471.58

200.10

200.20
0.10

103,662.64
109,591.98
655,744.71
649,815.37
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Audited

2018-2019

8,724,766.15

10,627,741.53

14,063,497.13
543,146.00
26,415.75
2,854,863.64
264,564.61
32,647.91

- 17,785,135.04

7,438,397.64
6,428,681.05
2,015,080.97
15,882,159.66

131,370.48
131,436.18
2,343,192.01
2,343,126.31

200.20

200.30
0.10

109,591.98
115,862.80

648,782.62
642,511.80
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Budget
2019-2020

10,627,741.53
3,121,002.00

106,003.28
8,603,084.25

14,062,234.00
560,000.00

2,637,740.00
234,676.00
20,000.00
17,514,650.00

7,307,725.00
6,890,131.00
2,114,446.00
16,312,302.00

131,436.18
131,436.18
2,5683,631.00
2,583,631.00

200.30

200.30

115,862.80

123,416.80
669,008.00
661,454.00




AGENCY FUND (FUND 60)
Assets
Liabilities

EXPENDABLE TRUST FUND (FUND 72)
Beginning Fund Balance

Ending Fund Balance

REVENUES & OTHER FINANGING SOURGES
EXPENDITURES & OTHER FINANCING USES

COMMUNITY SERVICE FUND (FUND 80)
Beginning Fund Balance

Resldual Equity Transfers (Out)

Ending Fund Balance

REVENUES & OTHER FINANCING SOURCES
EXPENDITURES & OTHER FINANCING USES

PACKAGE & COOPERATIVE PROGRAM FUND (FUND 90)
Beginning Fund Balance

Ending Fund Balance

REVENUES & OTHER FINANCING SQURCES
EXPENDITURES & OTHER FINANCING USES

TOTAL EXPENDITURES - ALL FUNDS

Percentage Increase
Total Expenditures from Prior Year

$ 273,102.69 $ 278,990.75 $ 278,990.75
$ 273,102.69 $ 278,990.75 $ 278,990.75
$ 179,115.54 § 191,135.15 $ 191,289.26
$ 191,135.15 §$ 191,289.26 $ 191,289.26
$ 93,769.61 $ 96,604.11 $ 70,000.00
$ 81,750.00 $ 96,450.00 $ 70,000.00
$ 238,722.23 $ 222,797.35 $ 178,442.18
$ - $ - 8 -
$ 222797.35 $ 178,442.18 $ 112,381.18
$ 102,209.75 $ 101,296.00 §$ 155,000.00
$ 118,134.63 $ 145,651.17 $ 221,061.00
$ - $ - $ -
$ - $ - § -
3 - $ - $ -
$ - $ - $ -
$ 23,448,428.51 $ 19,109,898.94 §$ 19,848,448.00
29.94% 18.50% 3.86%
$ 18,045,631.80 §$ 23,448,428.51 $ 19,109,898.94

BUDGET PUBLICATION, Proposed Property Tax Levy ~ 2019-2020

Fund
General Fund
Debt Service Fund
Capital Projects Sinking Fund
Community Service Fund
TOTAL SCHOOL LEVY
PERCENTAGE INCREASE
TOTAL LEVY FROM PRIOR YEAR

10/16/2019 SJH

R+ B A BH

13,565,067.00

85,986.00
13,651,053.00

20.9347%
11,287,955.00

$
$
$
$
$

$

13,771,091.00

85,086.00
13,857,077.00
1.5092%
13,651,053.00

13,886,134.00

135,000.00
14,021,134.00
1.1839%
13,857,077.00



9.17.2019

Fellow Board Members,

I've prepared a brief summary and my analysis of the changes or new policies we will be
discussing and voting on in the near future. Please don’t accept my recommendation or analysis
as the final word of authority, but read the policies yourself. The final word on policy comes
from the Board. It is one of the very main and fundamental duties of the Board of Education. The
Board of Education adopts the policies so the administration has the guidelines and legal
authority to run the schools in order to better educate the children under our charge.

Curt. Powell — Policy Chair

New

6630 Cash and Handling deposits
Revised

0142.4 Oath of Office

0165.1 Regular Meetings

0168.1 Meeting Minutes

2260 Nondiscrimination and Access
2260.11 Section 504, etc.

2260.02 English Language

2340 District sponsored trips
2451 Program/curriculum mod.

Necessary to prevent theft by others with
access to desks and by staff. We did have
a problem several years ago.

Compliance with State Stats.
added words to comply with State Stats.

Compliance with current practices/State
Stats.

p.2 changes from specific names to naming

in two places.

p.3 authority to redact sensitive information,
adds threats of violence

Compliance with current practices and Stats.

p. 3 adds determination by Compliance
Officer
p. 4 adds redaction process

adds provision of service/compliance with
State Stats.

Major revision, compliance with current
practices and philosophy. Guidance for
staff and parents.

Changes focus from alternative ed. programs
to modifications in programs. Compliance



3132 and 4132

5111

5112

5112

5340

5830

6152

6470

6510

6610

6830

7310

7434

7450.01

8210

8330

8660

Vacancies

Eligibility to attend

Entrance age

Open Enrollment

Accident/concussion
Student Fund Raising
Student Fees
Payment of invoices

Payroll authorization

Student activity fund

Audit

Dispose. Personal Property
Tobacco Use

Technology

School Calendar

Student Records

Transportation/private vehicle

with state stats and current practice. Clarify
available options for parents.
In compliance with current practice

Major changes p. 2 & 3 in compliance
with State Stats.

adds 4 year old kindergarten- current
practice

minor on page 3. Compliance with
State stats.

compliance with Stats. & practice
adds time constraints

adds securing funds

Current practices/state stats.

clarifies/compliance with stats and
current practice

Meet legal requirements & secure funds
Legal requirements/state stats.

Defines

Clarrifies, adds outdoor facility
DELETES

adds virtual school days when closed
minor change page 2

Clarifies and defines



9.30.19
Fellow Board Members,

Ive prepared a brief summary and my analysis of the changes in these last two policies we will
be discussing and voting on in the near future. Please don’t accept my recommendation or
analysis as the final word of authority, but read the policies yourself. The final word on policy
comes from the Board. It is one of the very main and fundamental duties of the Board of
Education. The Board of Education adopts the policies so the administration has the guidelines
and legal authority to run the schools in order to better educate the children under our charge.

Curt. Powell — Policy Chair

Revised

2411 School Counseling Compliance with State Stats. very
little change otherwise

5460 Graduation Requirements Significant changes in order to comply

with state stats. See para. “civics
assessment. New para. “In accordance..”
Re-states grad. Requirements to comply
With state stats.

Page 2 ceremony participation.
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Book Policy Manual

Section Vol. 28, No. 2

Title NEW POLICY - VOL. 28, NO. 2 - CASH HANDLING AND DEPOSITS
Code po6630

Status

NEW POLICY - VOL. 28, NO, 2

6630 - CASH HANDLING AND DEPOSITS

The Board requires that cash be handled in accordance with generally accepted accounting practices and specific

recommendations provided by the District's independent auditor. Receipts and records of all cash transactions must be
maintained for accounting and auditing.

Specifically, it is prohibited to leave cash in an unsecured location overnight. All collected money shall be submitted to the
school office no later than the end of the day on which the money was collected, and the money shall be secured in a locked
safe designated location or night depository, If there is not access to the school office and its locked safe designated secure
location or night depository, then the money shall be secured overnight in accordance with the procedures established by the

District.. Cash may not be removed from District premises or retained overnight by a District employee or volunteer without
permission of the District Administrator.

Cash shall be accounted for and deposited in a financial institution within one week of being collected. Whenever possible, cash
shall be counted and cross-checked by two persons.

The District Administrator shall implement cash handling safeguards that include, but are not limited to, the following:

A. Safe combinations should always be changed whenever an employee holding that safe combination leaves employment.

B. Two (2) or more people should be counting/verifying the cash counts and ticket count reconciliation with cash counts at
all times.

C. A Cash Count Sheet that provides the names of the people counting the cash and the cash breakdown of coins, currency,
checks and credit card slips should always be used.

D. The Cash Count Sheet should always be signed by all people counting the cash.
E. Bank deposit slip amounts should match the Cash Count Sheets and the deposit receipt from the bank.

F. Copies of the Cash Count Sheet(s), deposit slip(s), and the bank deposit receipt(s) should all be retained together for
auditing purposes.

© Neola 2019

Legal 120.14, Wis. Stats.

Last Modified by Marilyn Powers on September 6, 2019

https:/go.boarddocs.com/wilthawk/Board.nsf/Private ?open&login&policynew8®d=APGNH95D5179#
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Book Policy Manual

Section Vol. 28, No. 2

Title REVISED POLICY - VOL. 28, NO. 2 -OATH mp
Code po0142.4

Status Up for Revision

Adopted December 8, 2015

Last Revised October 8, 2019

REVISED POLICY - VOL. 28, NO, 2

0142.4 - OATH
Each newly-elected or appointed Board member shall take and file the oath of office with the Clerk.

On or pricr to the fourth Monday In April, any Board member slected or re-elected to office at the spring_election shall take and
file the official cath. Board members appointed to office between elections shall take and file the oath nrior to taking office, The
School District Clerk has authority to administer the oath of office, unless s/he was re-elected in the spring_election. A notary
public or other person with authority to administer caths may also administer the path to members.

The official gath shall be in writing_and subscribed and sworn to as required by law. The oath does not need to be administered
ator in conjunction with a Board meeting, If desired, the oath may also be administered orally in addition to the written oath.
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© Neola 2019

Legal 120.17(10), Wis. Stats.

Last Modified by Marilyn Powers on September 4, 2019

https://go.boarddocs.com/wi/thawk/Board.nsf/Private?open&login&po!icynews]:QAPGNH95D51 794
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Book Policy Manual

Section Vol. 28, No. 2

Title REVISED POLICY - VOL. 28, NO. 2 -NOTICE OF REGULAR MEETINGS mp
Code po0165.1

Status Up for Revision

Adopted December 8, 2015

Last Revised October 8, 2019

REVISED POLICY - VOL. 28, NO. 2

0165.1 - NOTICE OF REGULAR MEETINGS

Public notice of all meetings shall be given pursuant to statute. The Board shall cause to be posted at the Board office and in
other locations considered appropriate by the Board, a notice listing the date, time, place, and subject matter of each regularly-
scheduled meeting of the Board, including subjects intended for the consideration at any closed session, in the form which is
reasonably likely to inform members of the public and the news media. To assure that notice of a meeting is specific enough to
apprise the public of the purpose of the meeting, the following factors shall be considered: (1) the time and effort required to
provide detailed notice; (2) the level of public interest in the particular subject; and (3) whether the meeting will involve routine
or novel issues. The notice shall contain the name and address of the District and its telephone number. The notice shall be given
at least twenty-four (24) hours prior to the meeting unless for good cause such notice is impossible or impractical, but in no case
may the notice be less than two (2) hours in advance of the meeting.

The notice shall also contain the following statement:

"Upon request to the District Administrator, submitted twenty-four (24) hours in advance, the District shall make reasonable

accommodation including the provision of informational material in an alternative format for a disabled person to be able to
attend this meeting."

19.84, Wis. Stats.
120.11(4), Wis. Stats.
985.05(3), Wis, Stats,

© Neola 2019
Legal 19.84, Wis. Stats.
120.11(4), Wis. Stats.

985.05(3), Wis, Stats.

Last Maodified by Maritlyn Powers on September 4, 2019

https://go.boarddocs.com/wi/thawk/Board.nsf/Private?open&login&policynewsAP GNHI5D5 1794
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Book Policy Manual

Section Vol, 28, No. 2

Title REVISED POLICY - VOL. 28, NO. 2 - MEETING MINUTESmp
Code po0168.1

Status Up for Revision

Adopted December 8, 2015

Last Revised October 8, 2019

REVISED POLICY - VOL. 28, NO, 2

0168.1 - MEETING MINUTES

The Clerk, or a temporary clerk appointed by the presiding officer, shall designate a person to keep minutes of each meeting
showing the date, time, place, members present, members absent, any decisions made at a meeting open to the public, and the
purpose or purposes for which a closed session is called. These minutes must be approved by the Board and endorsed

by the Clerk; or by a person designated by the presiding officer
which should ordinarily occur at the next regular meeting. The minutes shall include all votes taken at the meeting.

Proceedings of each meeting shall be published as a Class I notice within forty-five (45) days of the meeting. The notice shall
also contain a listing of receipts and expenditures in the aggregate. There will also be a detailed record of all receipts and
expenditures available for inspection at each regular Board meeting and upon written request.

The minutes shall be available for inspection at the District Administrator's office and shall be available for purchase at a fee
estimated by the business office to cover the cost of printing and copying.

The official minutes shall be bound together by years and kept in the office of the Board-ef-Edweation,
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The minutes shall show only the names of Board members in attendance and action(s) taken.

© Neola 2019

Legal 120.11, Wis. Stats.,

Last Modified by Marilyn Powers on September 4, 2019

https:/go.boarddocs.com/wilthawk/Board.nsf/Private?open&login&policynewsH2APGNHO5D51 79#
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Book
Section

Title

Code
Status
Adopted

Last Revised

BoardDocs® PL

Policy Manual

Vol. 28, No. 2

REVISED POLICY - VOL. 28, NO. 2 - NONDISCRIMINATION AND ACCESS TO EQUAL
EDUCATIONAL OPPORTUNITYmp

po2260
Up for Revision
December 8, 2015

October 8, 2019

REVISED POLICY - VOL, 28, NO, 2

2260 - NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY

The Board is committed to providing an equal educational opportunity for all students in the District.

The Board does not discriminate on the basis of race, color, retigion, national origin, ancestry, creed, pregnancy, marital status,
parental status, sexual orfentation, sex, (including transgender status, change of sex or gender identity), or physical, mental,
emotional, or learning disability ("Protected Classes") in any of its student program and activities. This policy is intended to
support and promote nondiscriminatory practices in all District and school activities, particularly in the following areas:

A. use of objective bases for admission to any school, class, program, or activity;

B. prohibition of harassment towards students and procedures for the investigation of claims (see Policy 5517);

C. use of disciplinary authority, including suspension and expulsion authority;

D, administration of gifts, bequests, scholarships and other aids, benefits, or services to students from private agencies,
organizations, or persons;

E. selection of instructional and library media materials in a nondiscriminatory manner and that reflect the cultural diversity
and pluralistic nature of American society;

F. design and implementation of student evaluation practices, materials, and tools, but not at the exclusion of implementing
techniques to meet students' individual needs;

G. design and configuration of facilities;

H. opportunity for participation in extra-curricular and co-curricular activitiesy provided that separate programs for male and

female students may be available provided comparable activities are made available to all in terms of type, scope, and
District support; and

L. the school lunch program and other school-sponsored food service programs,

The Board is also committed to equal employment opportunity in its employment policies and practices as they relate to
students. The Board's policies pertaining to employment practices can be found in Policy 1422, Policy 3122, and Policy 4122 -
Nondiscrimination and Equal Employment Opportunity.

In furtherance of the aforesaid goal, the District Administrator shall:

A. Curricutum Content

1. review current and proposed courses of study and textbocks to detect any bias based upon the Protected Classes

ascertaining whether or not supplemental materials, singly or taken as a whole, fairly depict the contribution of
both sexes,, various races, ethnic groups, etc. toward the development of human society;

https://go.boarddocs.com/wi/thawk/Board.nsf/Private?open&login&policynewsiBAPGNHI5D51 79# 1/5
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2. provide that necessary programs are available for students with limited use of the English language;

B. Staff Training

develop an ongoing program of staff training and in-service training for school personnel designed to identify and solve
problems of bias based upon the Protected Classes in all aspects of the program;

C. Student Access

1. review current and proposed programs, activities, facilities, and practices to ensure that all students have equal
access thereto and are not segregated on the basis of the Protected Classes in any duty, work, play, classroom, or
school practice, except as may be permitted under State regulations;

2. verify that facilities are made available in a non-discriminatory fashion, in accordance with Board Policy 7510 - Use
of District Facilities, for non-curricular student activities that are initiated by parents or other members of the
community, including but not limited to any group officially affiliated with the Boy Scouts of America or any other
youth group listed in Title 36 of the United States Code as a patriotic society;

D. District Support

require that like aspects of the District program receive like support as to staff size and compensation, purchase and
maintenance of facilities and equipment, access to such facilities and equipment, and related matters;

E. Student Evaluation

verify that tests, procedures, or guidance and counseling materials, which are designed to evaluate student progress,
rate aptitudes, analyze personality, or in any manner establish or tend to establish a category by which a student may be
judged, are not differentiated or stereotyped on the basis of the Protected Classes.

The District Administrator shall appoint and publicize the name of the compliance officer(s) who is/are responsible for
coordinating the District's efforts to comply with the applicable Federal and State laws and regulations, inciuding the District's
duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination or equal access. The
Compliance Officer(s) also verify that proper notice of nondiscrimination for Title II of the Americans with Disabilities Act (as
amended), Title VI and VII of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of the
Rehabilitation Act of 1973 (as amended), is provided to students, their parents, staff members, and the general public,

The District Administrator shall attempt annually to identify children with disabilities, ages 3 - 21, who reside in the District but
do not receive a public education. In addition, s/he shall establish procedures to identify students who are Limited English
Proficient, including immigrant children and youth, to assess their ability to participate in District programs, and develop and
administer a program that meets the English language and academic needs of these students. This program shall include
procedures for student placement, services, evaluation, and exit guidelines and shall be designed to provide students with
effective instruction that leads to academic achievement and timely acquisition of proficiency in English. As a part of this
program, the District will evaluate the progress of students in achieving English language proficiency in the areas of listening,
speaking, reading and writing, on an annual basis.

Reporting Procedures

Students, parents and all other members of the School District community are encouraged to promptly report suspected
violations of this policy to a teacher or administrator. Any teacher or administrator who receives such a complaint shall file it with
the District’s Compliance Officer at his/her first opportunity.

Students who believe they have been denied equal access to District educational opportunities in a manner inconsistent with this
policy may initiate a complaint and the investigation process that is set forth below. Initiating a complaint will not adversely
affect the complaining individual's participation in educational or extra-curricular programs unless the complaining individual
makes the complaint maliciously or with the knowledge that it is false.

Title IX Complaint Coordinators/Compliance Officers_(hereinafier referred to as the "COs")

The Board designates the following individuals to serve as the District’s CO's:"Cempliance-Offcers—thercinafterreferredto—a
E Her\ EU/I.

https://go.boarddocs.com/wi/thawk/Board.nsf/Private?open&login&policynevvlﬂ':APGNH95D51 79# 215
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Elementary Principal
(715) 453-2126

1048 E King Rd.
Tomahawk, WI 544487

High School Principal
(715) 453-2106

1048 E King Rd.
Tomahawk, WI 54487

The names, titles, and contact information of these individuals will be published annually;: [NOTE: select at least two
options]

A. in the staff and student handbooks.
B. on the School District's website.

A CO will be available during regular school/work hours to discuss concerns related to student discrimination in educational
opportunities under this policy.

Investigation and Complaint Procedure

The CO shall investigate any complaints brought under this policy. Throughout the course of the process as described herein, the
CO should keep the parties informed of the status of the investigation and the decision--making process.

All complaints must include the following information to the extent it is available: a description of the alleged violation, the
identity of the individual(s) believed to have engaged In, or to be actively engaging in, conduct in violation of this policy, If any;
a detailed description of the facts upon which the complaint is based; and a list of potential witnesses.

If the Ceomplainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall
ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
Ceomplainant will be asked to verify the accuracy of the report by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken during the investigatory phase to protect
the Complainant from further loss of educational opportunity, including but not limited to a change of class schedule for the
Ceomplalnant, tentative enrollment in a program, or other appropriate action. In making such a determination, the CO should

consult the District Administrator prior to any action being taken. The Complainant should be notified of any proposed action
prior to such action being taken,

As soon as appropriate in the investigation process, the CO will inform any individual named by the Complainant in connection

with an alleged violation of this policy, that a complaint has been received. The person(s) must also be provided an opportunity
to respond to the complaint.

All investigations shall be commenced as soon as practicable upon receipt of a complaint and concluded as expeditiously as
feasible, in consideration of the circumstances, while taking measures to complete a thorough investigation. The complaining
party shall be notified in writing of receipt of the complaint within forty-five (45) days of the complaint and shall reach a
determination concerning the complaint within ninety (90) days of receipt unless additional time is agreed to by the complaining
party.

The investigation will include:

A. interviews with the Complainant;
B. interviews with any persons named in the complaint;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations,
as determined by the CO;

D. consideration of any documentation or other evidence presented by the Complainant, Respondent, or any other witness
which is reasonably believed to be relevant to the allegations, as determined by the CO.

At the conclusion of the Investigation, the CO shall prepare and deliver a written report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definitions in this Policy, as well as in State and Federal law as to whether the Complainant has been denled access to
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educational opportunities on the basis of one of the protected classifications, based on a preponderance of evidence standard.

The CO’s recommendations must be based upon the totality of the circumstances, including the ages and maturity levelis of
those involved.

The CO may consult with the Board Attorney befare finalizing the report to the District Administrator.

Absent extenuating circumstances, within ten (10) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding the complaint or request the—eemptaint—further investigation. A copy of the District
Administrator's final decision will be delivered to the Ceomplainant_. The District Administrator may redact information from the
decision |n the event the release of Information raises concerns regarding_the intsgrity of the complaint or investigation process.

The Board authorizes

[nvestigation report must be provided to elther the Complainant or Respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information
that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the conclusion of
the additional investigation, the District Administrator must issue a final written decision as described above. The decision of the
District Administrator shail be final.

If the Ceomplainant feels that the decision does not adequately address the complaint s/he may appeal the decision to the State
Superintendent of Public Instruction by submitting a written request to the Wisconsin Department of Public Instruction, Pupil
the Respondent in a complaint, who [s subjgct to disciplinary action up to and including_termination as a result of a complaint
may _chooss to file a Grievance utilizing the District's grievance procedure as putlined in Policy 3430 or Policy 4430,

The Board reserves the right to investigate and resolve a complaint or report regardless of whether the member of the School
District community or third party chooses to pursue the complaint. The Board also reserves the right to have the complaint
investigation conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by
the Board.

Additional School District Action

If the evidence suggests that any conduct at issue violates any other policies of the Board, is a crime, or requires mandatory
reporting under the Children's Code (Sec. 48.981, Wis. Stat.)_(Paolicy 8462), or threats of viclence (Policy 8462.01), the CO or
District Administrator shall take such additional actions as necessary and appropriate under the circumstances, which may
include a report to the appropriate social service and/or law enforcement agency charged with responsibility for handling such
investigations.

Confidentiality

The District will make reasonable efforts to protect the privacy of any individuals involved in the investigation process.
Confidentiality cannot be guaranteed, however. All Complainants proceeding through the investigation process should be advised
that as a result of the investigation, allegations against individuals may become known to those individuals, including the
Complainant’s identity.

During the course of an investigation, the CO will instruct all members of the School District community and third parties who
are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of an investigation
is expected not to disclose any information that s/he learns or that s/he provides during the course of the investigation.
Retention of Public Records, Student Records, and Investigatory Records and Materials

All individuals charged with conducting investigations under this policy shall retain all information, documents, electronically

stored information (“"ESI”), and electronic media (as defined in Policy 8315) created and received as part of an investigation,
including but not limited to:

A. all written reports;

B. narratives of all verbal reports or statements;

C. a narrative of all actions taken by District personnel;

D. any written documentation of actions taken by District personnel;

E. written witness statements;
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F. narratives or audio, video, or digital recordings of verbal witness statements;

G. any documentary evidence;

H. handwritten and contemporaneous notes;

L. e-mails, texts, or social media posts related to the investigation and aliegations;
1. dated written determinations;

K. dated written descriptions of verbal notifications to the parties;

L. written documentation of any interim measures offered and/or provided to complainants, Including no contact orders;
and

M. documentation of all actions taken to stop the discrimination of harassment, prevent its recurrence, eliminate any hostile
environment, and remedy the discriminatory effects.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal and/or State law (e.q., student records).

The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation
shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, Policy 8330 for not less than three (3) years, but
longer If required by the District’s records retention schedule.

© Neola 2019

Legal 118.13 Wis. Stats.
P.I. 9, Wis. Adm. Code
P.I. 41, Wis. Adm. Code
Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1681, Title IX of Education Amendments Act
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C, Section 7905, Boy Scouts of America Equal Access Act
29 U.S.C, Section 794, Rehabilitation A‘ct of 1973, as amended
42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964
42 U.S.C. Section 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 6101 et seq.,' Age Discrimination Act of 1975
42 U.5.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended

Vocational Education Program Guidelines for Eliminating Discrimination and Denial of
Services, Department of Education, Office of Civil Rights, 1979

Last Modified by Marilyn Powers on September 4, 2019
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Book Policy Manual

Section VOL. 28, NO, 2

Title REVISED POLICY - VOL. 28, NO. 2 - SECTION 504/ADA PROHIBITION AGAINST
DISCRIMINATION BASED ON DISABILITYmp

Code p02260.01

Status Up for Revision

Adopted December 8, 2015

Last Revised October 8, 2019

REVISED POLICY - VOL. 28, NO, 2

2260.01 - SECTION 504/ADA PROHIBITION AGAINST DISCRIMINATION BASED ON DISABILITY

Pursuant to Section 504 of the Rehabilitation Act of 1973 ("Section 504"), the Americans with Disabilities Act of 1990, as
amended ("ADA"), and the implementing regulations (coliectively "Section 504/ADA"), no otherwise qualified individual with a
disability shall, solely by reason of his/her disability, be excluded from participation in, be denied the benefits of, or be subjected
to discrimination under any program or activity receiving Federal financial assistance. The Board—ef—Edueation does not
discriminate in admission or access to, or participation in, or treatment in its programs or activities. As such, the Board's policies
and practices will not discriminate against students with disabilities and will make accessible to qualified individuals with
disabilities its facilities, programs, and activities. No discrimination will be knowingly permitted against any individual with a
disability on the sole basis of that disability in any of the programs, activities, policies, and/or practices in the District.

"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental
impairment that substantially limits one or more major life activities. Major life activitles are functions such as caring for one's
self, performing manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking, breathing,
learning, reading, concentrating, thinking, communicating, and working,

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily
function includes the operation of an individual organ within a body system,

An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life
activity when active,

The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices
(not including ordinary eyeglasses or contact lenses), prosthetics (including limbs and devices), hearing aids and cochlear
implants or other implantable hearing devices, mobility devices, oxygen therapy equipment or supplies, assistive technology,
reasonable accommodations or auxiliary aids or services, or learned behavioral or adaptive neurological modifications.

With respect to public preschool, elementary and secondary educational services, a qualified person with a disability means a
disabled person:

A. who is of an age during which nondisabled persons are provided educational services;

B. who is of any age during which it is mandatory under Wisconsin law to provide educational services to disabled persons:
or

C. to whom the State is required to provide a free appropriate public education pursuant to the Individuals with Disabilities
Education Improvement Act (IDEIA).
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With respect to vocational education services, a qualified person with a disability means a disabled person who meets the
academic and technical standards requisite to admission or participation in the vocational program or activity.

District Compliance Officer

The following person(s) is/are designated as the District Section 504 Compliance Officer(s)/ADA Coordinator(s) ("hereinafter
referred to as the COs").

Elementary Principal
(715) 453-2126

1048 E King Rd.
Tomahawk, WI 544487

High School Principal
(715) 453-2106

1048 E King Rd.
Tomahawk, WI 54487

The name(s), title(s), and contact information of this/these individual(s) will be published annually:

A. in the staff and student handbooks.
B. on the School District's website.

The CO is responsible for coordinating the District's efforts to comply with and fulfill its responsibilities under Section 504 and

Title 1T of the ADA. A copy of Section 504 and the ADA, including copies of their implementing regulations, may be obtained from
the CO.

The CO will oversee the investigation of any complaints of discrimination based on disability, which may be filed pursuant to the
Board's adopted internal complaint procedure, and will attempt to resolve such complaints.

The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. The Board
will further establish and implement a system of procedural safeguards in accordance with Section 504, including the right to an
impartial due process hearing. Finally, students and parents will be advised of their right to request a due process hearing before
an Impartial Hearing Officer (IHO) regarding the identificatlon, evaluation or educational placement of persons with disabilities,
including the right to participation by the student’s parents and representation of counsel, and their right to examine relevant
education records.

Training

The CO will also oversee the training of employees of the Board so that all employees understand their rights and responsibilities
under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines, and practices with respect to
fully implementing and complying with the requirements of Section 504/ADA.

The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities, as
necessary and appropriate.

Facilities

No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with
disabilities, be denied the benefits of, be excluded from participation In, or otherwise be subjected to discrimination under any
program or activity to which Section 504/ADA applies.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so that they
are readily accessible to persons with disabilities. This includes, but Is not limited to, providing accommodations to parents with
disabilities who desire access to their child's educational program or meetings pertinent thereto. Programs and activities will be
designed and scheduled so that the location and nature of the facility or area will not deny a student with a disability the
opportunity to participate on the same basis as students without disabilities.

Education

The Board is committed to identifying, evaluating, and providing a free appropriate public education ("FAPE") to students within
its jurisdiction who are disabled within the definition of Section 504, regardless of the nature or severity of their disabilities.
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If a student has a physical or mental impairment that significantly limits one or more major life activities, the Board will provide
the student with a free appropriate public education ("FAPE"). An appropriate education may include regular or special education
and related aids and services to accommodate the unique needs of students with disabilities. For disabled students who are not
eligible for specially designed instruction under the Individuals with Disabilities Education Improvement Act ("IDEIA"), the
related aids and services (including accommodations/modifications/interventions) they need in order to have their needs met as
adequately as the needs of nondisabled students are met, shall be delineated, along with their placement, in a Section 504 Plan

(Form 2260.01A F13). Parents/guardians/custodians ("parents") are invited and encouraged to participate fully in the evaluation
process and development of a Section 504 Plan.

The Board is committed to educating (or providing for the education of) each qualified person with a disability who resides within
the District with persons who are not disabled to the maximum extent appropriate. Generally, the District will place a person
with a disability in the regular educational environment unless it is demonstrated that the education of the person in the regular
environment even with the use of supplementary aids and services cannot be achieved satisfactorily. If the District places a

person in a setting other than the regular educational environment, it shall take into account the proximity of the alternate
setting to the person's home.

The Board will provide non-academic extracurricular services and activities in such a manner as is necessary to afford qualified
persons with disabilities an equal opportunity for participation in such services and activities. Nonacademic and extracurricular
services and activities may include counseling services, physical recreational athletics, transportation, health services,
recreational activities, special interests groups or clubs sponsored by the District, referrals to agencies that provide assistance to
persons with disabilities, and employment of students. In providing or arranging for the provision of meals and recess periods,
and nonacademic and extracurricular services and activities, including those listed above, the District will verify that persons
with disabilities participate with persons without disabilities in such services and activities to the maximum extent appropriate.

Investigation and Complaint Procedure

The CO shall investigate any complaints brought under this policy. Throughout the course of the process as described herein, the
CO should keep the parties informed of the status of the investigation and the decision-making process.

All complaints must include the following information to the extent it is available: a description of the alleged violation, the
identity of the individual(s) believed to have engaged in, or to be actively engaging in, conduct in violation of this policy, if any;
a detailed description of the facts upon which the complaint is based; and a list of potential witnesses.

If the Ceomplainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall
ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
Ceomplainant will be asked to verify the accuracy of the report by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken during the investigatory phase to protect
the Complainant from further loss of educational opportunity, including but not limited to a change of class schedule for the
Ceomplainant, tentative enrollment in a program, or other appropriate action. In making such a determination, the CO should

consuit the District Administrator prior to any action being taken. The Complainant should be notified of any proposed action
prior to such action being taken.

As soon as appropriate in the investigation process, the CO will inform any individual named by the Complainant in connection

with an alleged violation of this policy, that a complaint has been received. The person(s) must also be provided an opportunity
to respond to the complaint.

Within five (5) business days of receiving the complaint, the CO will initiate an investigation.

Although certain cases may require additional time, the CO will attempt to complete an investigation into the allegations of
harassment within fifteen (15) calendar days of receiving the formal complaint. The investigation will include:

A. interviews with the Ceomplainant;
B. interviews with any persons named in the complaint;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations,
as determined by the CQ;

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any other witness
which is reasonably believed to be relevant to the allegations, as determingd by the CO,
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At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definitions in this Policy, as well as in State and Federal law as to whether the Ceomplainant has been denied access to
educational opportunities on the basis of one of the protected classifications, based on a preponderance of evidence standard.

The CO's recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of
those involved.

Absent extenuating circumstances, within ten (10) business days of receiving the report of the CO, the District Administrator

final decision will be delivered to the Ce€omplainant._The District Administrator may redact information from the decision in the
gvent the release of information rajses concerns regarding the Integrity of the complaint or investigation process. The Board
authorizes the District Administrator to consult with legal counsel to determine the extent to which information in an
investigation report must be provided to either the comnpiainant or respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information
that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the conclusion of
the additional investigation, the District Administrator must issue a final written decision as described above. The decision of the
District Administrator shall be finalt.

If the Ceomplainant feels that the decision does not adequately address the complaint s/he may appeal the decision to the State
Superintendent of Public Instruction.

The Board reserves the right to investigate and resolve a complaint, or report of, regardiess of whether the member of the
School District community or third party chooses to pursue the complaint. The Board also reserves the right to have the

complaint investigation conducted by an external person in accordance with this policy, or in such other manner as deemed
appropriate by the Board.

Additional School District Action

If the evidence suggests that any conduct at issue violates any other policies of the Board, is a crime, or requires mandatory
reporting under the Children's Code (Sec. 48.981, Wis. Stat.), the CO or District Administrator shall take additional such actions
as necessary and appropriate under the circumstances, which may include a report to the appropriate social service and/or law
enforcement agency charged with responsibility for handling such investigations.

Confidentiality

The District will make reasonable efforts to protect the privacy of any individuals involved in the investigation process.
Confidentiality cannot be guaranteed, however. All Ceomplainants proceeding through the investigation process should be
advised that as a result of the investigation, allegations against individuals may become known to those individuals, including
the Ceomplainant’s identity.

During the course of an investigation, the CO will instruct all members of the School District community and third parties who
are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of an investigation
is expected not to disclose any information that s/he learns or that s/he provides during the course of the investigation.

All public records created as a part of an investigation will be maintained by the CO in accordance with the Board's records
retention policy. Any records which are considered student records in accordance with the state or Federal law will be maintained

in @ manner consistent with the provisions of the law.

Notice

Notice of the Board's policy on nondiscrimination in education practices and the identity of the CO will be posted throughout the
District, and published in the District's recruitment statements or general information publications.

© Neola 2019

Legal 34 C.FR. Part 104
29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

Last Modified by Marilyn Powers on September 4, 2019
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Book Policy Manual

Section VOL. 28, NO, 2

Title REVISED POLICY - VOL. 28, NO. 2 - ENGLISH LANGUAGE PROFICIENCYmp
Code po2260.02

Status

Adopted December 8, 2015

Last Revised February 22, 2018

Last Reviewed October 8, 2019

REVISED POLICY - VOL. 28, NO. 2

2260.02 - ENGLISH LANGUAGE PROFICIENCY

The Board recognizes that there may be students whose primary language is not English residing within the District. With that in
mind, the Board shall provide appropriate identification and transition services for District students wha possess limited English
language proficiency. The purpose of these services is to develop English fanguage skills that will enable the students to function
successfully in an all English classroom and complete the District's required curriculum.

These services shall include the identification of students who are English Learners (ELs), the implementation of curricular and
instructional modifications, the assessment of the EL student's academic progress, identification of EL students that achieve
English Language Proficiency (ELP), and continued monitoring of ELP students. The degree of modification, the duration and the
type of services shall be determined individually and shall be based on the needs of each student.

If a sufficient number of the students identified with limited English proficiency are of the same language group to meet

statutory requirements,; the Board shall establish and implement a bilingual-bicultural education program as required by the
law,

The parent(s) of EL students shall be notified of student testing arrangements and of educational programs and services
available to help their children improve their English language skills and academic achievement. The notifications shall be
consistent with legal requirements and presented in such manner as to ensure that the student's parent(s) understands them,.

The District shall assess the English proficiency and academic progress of EL students in accordance with legal requirements.
Decisions regarding the administration of State-required tests to EL students shall be made on a case-by-case basis. Testing
accommodations may be made based on student needs, provided the validity of the test is maintained. The District shall
administer State-required tests to an EL student unless a determination has been made that the results of the test, with
allowable accommodations made for the student as needed, will not be a valid and reliable indicator of the student's academic

knowledge and skills. Any EL student exempted from taking a State-required test shall be administered an alternative
assessment approved by the Department of Public Instruction.

The results of both State-required tests and alternate assessments shall be consistent with District policies in making
instructional, promotion, and graduation decisions. Test results may not be used as the sole criterion in re-classifying an EL
student from a bilingual-bicultural education program or in determining grade promotion, eligibility for courses or programs,
eligibility for graduation or eligibility for postsecondary education opportunities.

The Board shall provide the following services, through the schogl counsslors' office, for students who have lirnited English
proficiency:

A. an effective instructional prograim and supportive services appropriate to meet the needs of the student:

B. the opportunity to access supportive services, such as language developrnent and speech therapy as aporopriate to the
individual needs of the student; and
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include instruction in the student’'s native language to assist the student in becoming_proficient or advanced In all subject
areas.

School counseling_personnet are directed to provide information and direction to students with EL regarding_access to programs
and offerings within the District, Such personnel are also directed to provide information and direction to students with sensory
impairments regarding available resources and access £o those resources.

EL students will no longer be considered limited-English proficient when they have the language skills necessary to compete with
mainstream English speakers. The District Administrator shall establish administrative guidelines that provide the:

A. standards for reclassification/exit decisions;

B. process for monitoring and maintaining documentation on the exiting student for two (2) years;

C. access for students to re-enter a bilingual or EL program if there is evidence that the reclassification decision was

premature;

D. opportunity for the parent(s) to participate in each entry, exit and re-entry decision;

E. opportunity for the parent(s) to appeal the exit or re-entry decision.

The District will include in its annual report to the public information required by statute regarding the performance of EL
students.

© Neola 2019

Legal P.I. 13 Wis. Admin Code
115, Wis. Stats.
118.13, Wis. Stats.
118.30(2), Wis. Stats.

Last Modified by Marilyn Powers on September 4, 2019
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Book Policy Manual

Section Vol, 28, No, 2

Title REVISED POLICY - VOL. 28, NO. 2 - DISTRICT-SPONSORED TRIPS mp
Code po2340

Status Up for Revision

Adopted December 8, 2015

Last Revised October 8, 2019

REVISED POLICY - VOL. 28, NO. 2

2340 - FIELB-AND-OFHER-DISTRICT-SPONSORED TRIPS

The Board recognizes the value of organized trips or other excursions away from the classroom as a valuable part of the
District's educational programming and a vatuable opportunity to obtain additional educational expariences not offered directly in
the curriculum offerings. These opportunities occur in four (4)_primary forms addressed in this policy: (a) field trips; (b) extra-
curricular/co-curricular program refated trips;_(¢)_ovarnight trips; and (d) other District-snansared trips.

Field Trips

The Board eFEdueation—recognizes that field trips, when used for teaching and learning integral to the curriculum, are an
educationally sound and important ingredient in the instructional program of the schools. For purposes of this policy. a field trip
shall be defined as any planned journey by one (1) or more students away from District premises, which is under the supervision
of a professional staff member, approved by the school administration and furthers or supplements an intearal part of a course

of study as planned for and incorporated into that course of study by the teacher Properly planned and executed field trips
should:

A. supplement and enrich classroom procedures by providing learning experiences in an environment outside the schools;

B. arouse new interests among students;
C. help students relate school experiences to the reality of the world outside of school;

D. bring the resources of the community - natural, artistic, industrial, commercial, governmental, educational - within the
student's learning experience;

E. afford students the opportunity to study real things and real processes in their actual environment.,

Out-of-state field trips that do not include an overnight stay must be apnroved by the schaol administration.

Extra-Curricular/Co-Curricular Trips

The Board recogriizes that student trips will occur for reasons that are not directly incorporated into the curriculum as part of a
class,_but rather are part of the extra-curricular/co-curricular activities offered by the District. For example, a District athletic
team may travel to away games, or take a trip to an out of town tournament. Any such trips must be identified at the beginning
of the activity for the school year, or for the particular season. Extra-curricular or co-curricular trips shall be approved by the
athletic director in accordance with the same procedures used for approving field trips. In cases where such advance notice is
not possible {such as trave| to State tournament competition), the staff member respansibie for such activity shall notify the
athletic director of the activity and pertinent information,
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Extra-cufricular trips that extend to an overnight stay are considered overnight travel, other than WIAA athletic teams
participating in_State tournaments/meets.

Overnight Travel

Overnight travel is defined as a field trip that invoives one dr more overnight stays. Overnight travel includes foreign travel, The
District views overnight travel outside of the District refated to the curriculum/program 25 an  adjunct to that
curriculum/program. As such it is an important feature of the overall educational program. The District recognizes the
importance of overnight travel outside of the District to amplify and enhance studies that cccur in the schools' classrooms
through unigue enrichment opportunities that are not available locally. Overnight travel shall first be approved by the principal in
accordance with the District's overnight travel guidelines.

Other District-Sponsored Trips

Other District-sponsored trips shall be defined as any planned, student-travel activity which is approved as part of the District's
total educational program,_but not a part of a particular course and not expressly connected to an established extra-
curricular/co-curricular activity, These trips may include such trips as summer trip programs, youth service trips, and other types
of day trips that are organized by or through schoo! staff or facilitated in some fashion through the District,

General Trip Pravisions

Students may be charged fees for District-sponsored trips.

The Board does not endorse, support, or assume liability in any way for any staff member, volunteer, or parent of the District
who takes students on trips not approved by the Board or District Administrator. No staff member may solicit students of this
District for such trips within the facilities or on the school grounds of the District without permission from the District
Administrator. Permission to solicit neither grants nor implies approval of the trip. Such approval must be obtained in accordance
with the District's Administrative Guidelines for Extended Trips.

A professional staff member shall not change a planned itinerary while the trip is in progress, except where the health, safety, or
welfare of the students in his/her charge is imperiled.

In any instance in which the itinerary of a trip is altered, the professional staff member in charge shall notify the administrative
superior immediately.
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Book Policy Manual

Section VOL. 28, NO. 2

Title REVISED POLICY - VOL. 28, NO. 2 - PROGRAM OR CURRICULUM MODIFICATIONS mp
Code po2451

Status

Adopted December 8, 2015

Last Revised January 9, 2018

REVISED POLICY - VOL. 28, NO. 2

2451 - PROGRAM OR CURRICULUM MODIFICATIONSALTERNATIVE-EDUCATION-PROGRAMS

The Board-efEducation recognizes that the regular Righ-school program may not be appropriate for all students. Some students
may need aH-attesrative-educatior-program or curriculum modifications to successfully meet the District’s academic goals and/or
graduation requirements, (See Policy 5461 - Children At-Risk of Not Graduating from High Schoal),

Any student's parent, or the student if the parent is notified, may submit a written request to the Board, to provide the student
with program or curriculurn modifications, including, but not limited to:

A. modifications within the student's current academic program;

B. a school work training_or work-study program:

C. gorollment in an alternative public school or program located in the School District in which the student resides "

D. enrollment in any nensectarian private school or program, or tribal school, located in the Schoo! District in which the
student resides, which complies with the requiremeants of State and Federal law;

E. homebound study, including_nonsectarian correspondence courses or other courses of study approved by the Board or
nonsectarian tutoring provided by the school in which the child is enrolied;

F. enrollment in any_public educational program located outside the School District in which the student resides, pursuant to
a contractual agreement between school districts.

The Board or an administrator who is designated to do so,_must render its decision, in writing, within (90) ninety days of a
request, except that If the request relates to a student who has been evaluated by an Individualized Education Program team
and has not been recommended for special education, the decision must be made within (30) thirty days of the reguest. If the
request is denied, the reasons for the denial must be included. A parent may request reconsideration of any decision made by
the Board or the designated administrator in response to a reguest for program or curriculum medifications and such reguest
must be reviewed by the Board. The Board is required to render its determination upon review in writing,
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Section VOL. 28, NO. 2

Title REVISED POLICY - VOL. 28, NO, 2 - VACANCIES mp
Code po3132

Status Up for Revision

Adopted December 8, 2015

Last Revised October 8, 2019

REVISED POLICY - VOL. 28, NO. 2

3132 - VACANCIES

It shall be the pelicy of the Board-ef-Fdueation to employ the person best suited to perform the duties of a particular District
vacancy at any level.

Vacancies shall be announced_in_accardance with the District's astablished procedure —eoRsishentw

The District Administrator shall establish procedures to facilitate the identification and evaluation of candidates for
administrative, supervisory, and other leadership positions.

© Neola 2019
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Section VOL. 28, NO. 2

Title REVISED POLICY - VOL. 28, NO. 2 - VACANCIES mp
Code po4132

Status

Adopted December 8, 2015

REVISED POLICY - VOL. 28, NO. 2

4132 - VACANCIES

It shall be the policy of the Board-efEdueation to employ the person best suited to perform the duties of a particular District
vacancy at any level.

Vacancies shall be announced_in accordance with established District proceduresr—eonsisteni—whh—any—appheable—terms—aig
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The District Administrator shall establish procedures to facilitate the identification and evajuation of candidates for supervisory
and other leadership positions.
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Section Vol. 28, No. 2

Title REVISED POLICY - VOL. 28, NO. 2 - ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS
mp

Code po5111

Status

Adopted December 8, 2015

Last Revised January 8, 2019

Last Reviewed October 8, 2019

REVISED POLICY - VOL. 28, NO. 2

5111 - ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS

The Board establishes the following policy for determining the eligibility of students to attend the schools of this District.

A, The Board will educate, tuition-free, students who are residents of the District. Proof of residency will be required for
registration in the District. If residency is with individuals other than a parent, the fiving arrangement may not be solely
for purposes of attending the District's schools.

B. The District shall not make residency determinations on the basis of an individual's alienage.

C. The District shall consider those students who are homeless or in foster placement to be residents unless residency is
determined to be in another district.

D. Upon request of a student's parent, or the request of an adult student, students who have gained twelfth grade status
and who no longer reside within the District shall be permitted to complete their high school education tuition-free,

E. Resident students in grades 9-12 who attend a tribal school, private school, or home-based private educational program
shall be accepted into the District's educational programs for up to two (2) classes if the student satisfies the high school
admission standards and sufficient space is available in the classes.

F. A high school student who now resides in a different school district as a result of a reorganization under Chapter 117 and
who has completed 9th and 10th grade at his/her former school district shali be allowed to complete his/her education at
the former school districtprewded-the-etherdistrietagrees, The school board of residence shall pay the student’s tuition,
and if the parent has paid such tuition, the resident board shall reimburse the parent, upon reguest of the parent, within
three (3) years. The school of attendance shall count the student in its membership.

G. If a parent (or adult student) presents information to the District certifying that the parent (or adult student), his/her
child, or a member of the parent's household is a participant in the Safe at Home/Address Confidentiality Program
administered by the Wisconsin Department of Justice, the Board shall use the address designated by the Department of
Justice to serve as the student's address for enrollment purposes. The District shall place a copy of any certification
provided by the parent in the enrollment files.

H. Children of joint custody orders may attend school without payment of tuition if the student otherwise meets residency
requirements unless a court order specifies a different District of attendance.

I. Foreign students, participating in a bona fide foreign-exchange program, may be admitted consistent with Federal law.
J. Students whose parents do not reside within the District, but who present evidence that they will move into the District

within a short period of time, may enroll in the schools of this District as tuition students for the time not in residence.
Tuition will be refunded in accordance with State law.
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K. Minor students residing in the District, but not living with a parent, may be required to provide information sufficient to
allow the administration to properly determine resident status under law.

L. Tuition students may be accepted in accordance with State law and the approval of the District Administrator.
M. Nonresidents may be accepted into the District's Adult Education classes upon payment of the appropriate fees.

N. Nonresident students may be accepted into the District's Summer or Interim Session School Program upon payment of
appropriate fees.

0. Nonresident students may be accepted into the District's program under the Part-Time or Full-Time Open Enrollment
Programs. Nonresident students accepted into the District’s Part-Time Open Enrcliment Program may_attend no more
than two (2) courses at any time.

P. Students who have begun the school year as residents and who no longer reside in the District may be permitted to
complete the school year tuition-free,

Q. The following provisions apply to any student who has been expelled from another school or district and seeks to enroll in
the District during the term of the expulsion order:

1. If the student has been expelled from another Wisconsin public school district, the student is not entitled to enroll.
The District Administrator may choose whether to enroll the student.

2. If the student has been expelled by a public school in another state or by a Wisconsin charter school, the District
Administrator may choose to enroll the student, but if the decision is not to enroll the student, the Board must
determine that the conduct giving rise to expulsion would have been grounds for expulsion from the District under
Policy 5610, The student, or if the student is a minor, the student's parent, shall request that the governing body
of the charter school or the public school in another state provide the Board with a copy of the expulsion findings
and order, a written explanation of the reasons why the student was expelled, and the term of the expulsion.

3. Conditional Enroflment

If a student has been expelled by another Wisconsin or out--of--sState public school district, and will not be
otherwise enrolled under this policy, the student may be enrolled during the period of expulsion if the Board,
following input from the District Administrator, sets forth one (1) or more conditions of enrollment that are related
to the reasons for the student's expulsion, and which are agreed to by the student, or if the student is a minor,
the student's parents. Acceptance of the enrollment conditions is evidenced by continued enroliment during the
period of expulsion. The Board may specify in a written order gne (1} ar more enrallment conditions instead of; or
in addition to, any early reinstatement conditions, if any, imposed by the board that expelled the student instead
of,_or in addition to,_any conditions imposed, if any, by the out-of-state public school that expelled the student.
Any_enrollment conditions must relate to the reasgns for the student's expulsion and may not extend the term of
expulsion specified in the expulsion order, The School District Clerk shall mait two (2) cooies of the order to the
student or,_if the student is a minor, to the student's parent. The expelled student or,_if the student is a minor,_the
student's parent shall sign and return one (1) copy of the ordar to the Board. Within fifteen (15) days after the
date on which the order is issued, the expalied student op if the student is a minoy,_the student's parent may,
appeal the determination regarding whether an enroliment condition specified in the order is related to the
reasons for the student's expulsion to the Board, The decision of the Board regarding that determination is final
and not subject to appeal. If the District Administrator determines that the student has met the enroliment
conditions established in @ written order, the District Administrator may_grant the student conditional enrcliment In
a sghool in the District. The determination of the District Administrator is final Berirg—any—perted—of-conditional
o £ 3 H - £ - M 4
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a. If a student granted conditional enroliment violates an enrollment condition that the student was required
to meet after his/her conditional enrollment, but before the expiration of the term of expulsion,_the District
Administrator may _revoke the student’s conditional enrollment. Before revoking the student's conditional
anrollment, the District Administrator shall advise the student of the reason for the proposed revocation,
including_the enroliment condition alleged to have been violated, provide the student an cpportunity to
present his/her explanation of the alleged vielation, and make a determination that the student violated
the enrollment condition and that revocation of the student’s conditional enrollment is appropriate. If the
District Administrator revokes the student’s conditional enrollment, the Districk Administrator shall give
prompt written notice of the revocation and the reason for the revocation, including the enroilment
condition violated, to the student and, if the student is & minor, to the student’s parent. Within five (5)
school days after the revocation of a student’s conditional enroliment, the student, or if the student is a
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minor, the student’s parent may request a conference with the District Administrator who shall be someone
other than a principal, administrator, or teacher in the student’s school. If a conference is requested, it
shall be held within five (5) school days following the request. If, after the conference, the District
Administrator finds that the student did not violate an enroliment condition or that the revocation was
inappropriate, the student shall be enrolled in school under the same enrollment conditions under the order
previously issued and the conditional enroliment revocation shall be expunged from the student’s record. If
the District Administrator finds that the student violated an enrollment condition and that the revocation
was appropriate, s/he shall mail separate copies of the decision to the student and, if the student is a
minor, to the student’s parent. The decision of the District Administrator is final.

b. If a student’s conditional enrollment is revoked, the student’s expulsion shall continue to the expiration of
the term of the expulsion specified in the expulsion order unless the student or, if the student is a minor,
the student’s parent and the school board that expelled the student, or the independent hearing panel or

independent hearing officer, or the out-of-state public school, agree, in writing, to modify the expulsion
order.
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Book Policy Manual

Section Vol, 28, No. 2

Title REVISED POLICY - VOL. 28, NO. 2 - ENTRANCE AGE mp
Code po5112

Status Up for Revision

Adopted December 8, 2015

Last Revised October 8, 2019

REVISED POLICY - VOL. 28, NO, 2

5112 - ENTRANCE AGE

The Board shall establish student entrance age requirements which are consistent with Wisconsin Law and sound educational
practice and which ensure equitable treatment.

A. Kindergarten

1. Achild is eligible for entrance into four (4) year old kindergarten if s/he attains the age of four (4) on or before
September 15 of the year in which s/he applies for entrance and meets the residency requirements.

2. A child is eligible for five (5) year old kindergarten when s/he attains the age of five (5) on or before September
1st of the year in which s/he applies for entrance and meets the residency requirements. The child may not be
placed in an alternative program without the permission of the parent.

B. First Grade

A child must be six (6) years of age on or before September 15t in the year in which s/he enrolls. A student must have
completed a kindergarten program or must receive a waiver of this requirement.

Any student who has not completed a five (5) year old kindergarten program, but seeks to enroll into first grade must
receive a waiver of the requirement. The following students are eligible to receive a waiver:

1. Any student who has moved to the District from another state or country where completion of a five (5) year old

kindergarten program is a prerequisite to enrollment in first grade and that student has received a waiver of the
requirement in his/her prior state or country,

2. Any student who has moved to the District from another state or country that does not require the completion of
five (5) year old kindergarten prior to enroliment in first grade.

3. Any student who, at the discretion of the building principal, in consultation with the first grade teacher(s) of the
District, determines that, notwithstanding that the student has not completed a five (5) year old kindergarten
program, the student has demonstrated sufficient aptitude in all core competencies normally required of
kindergarten students in the District upon completion of the kindergarten program.

The Principal shall perform any required testing to establish the student’s academic capabilities and shall prepare
a written evaluation that either grants or denies the waiver and provides an explanation as to the decision,

C. Appeal of Denial of Waiver

The parents of any student denied a waiver under this section by the building principal may appeal that decision to the
District Administrator by submitting a written request to the District Administrator within ten (10) calendar days of the
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decision of the principal.

The decision of the District Administrator is final.

. Initial Entry

Children entering the District for the first time must comply with State law. Students must have an immunization record
on file at the school. Any student who does not have the proper immunization may be excluded or permitted to remain in
school pursuant to Policy 5320 - Immunization.

A child may be exempt from the required health examination and/or immunization upon written request of the parent of
such child stating the objection to examination and/or immunization on religious grounds, personal conviction, or for

medical reasons certified by a competent medical authority.

Any student and/or his/her parent(s) who enters the District for the first time must disclose the following information at
the time of enroliment:

1. prior school expulsions;
2. arrests resulting in a charge;
3. juvenile justice actions; and

4., referrals to mental health services.

Any student who discloses any of the above-referenced matters is subject to the provisions of the Code of Student
Conduct, Policy 5500, and Policy 5610 relating to disciplinary placement and/or assignment of students.

. Verification of Residence

Verification of a parent's residence shall be required at the time the child registers in a District school. Verification of
residence may also be required at any other time at the discretion of the District Administrator.

. Early Admission

The District shall prescribe procedures, conditions, and standards for early admission to four (4) year old kindergarten,
five (5) vear old kindergarten, and first grade.

. Older Students

A person who is a resident of the District and over twenty (20) years of age may enroll providing the District
Administrator does not think his/her enroliment will interfere with the education of the other students.

© Neola 2019
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Section Vol. 28, No. 2

Title REVISED POLICY - VOL. 28, NO. 2 - OPEN ENROLLMENT PROGRAM (INTER-DISTRICT)
Code po5113

Status

Adopted December 8, 2015

REVISED POLICY - VOL, 28, NO. 2

5113 - OPEN ENROLLMENT PROGRAM (Inter-District)

The District will participate in the Wisconsin Public School Open Enrollment Program in accordance with applicable law and the
relevant policies and rules of the District, all as amended from time-to-time.

DEFINITIONS

The following definitions will apply to the District's Open Enrollment Program.,

A. Non-Resident District

A school district located in Wisconsin which is not a student's district of residence.

B. Non-Resident Student

A student who does not reside within the geographic boundaries of the District and who seeks admission to this District
under the Open Enrollment Program.

C. Tuition Student

A non-resident student who attends school in the District and pays tuition in accordance with State law.

D. Full-Time Enrollment

A student is enrolled for the entire school day and receives all of his/her required education in this District.

E. Class Size

The District's determination of the maximum number of students who can be accommodated properly in a particular
classroom without jeopardizing the quality of the instructional program and mitigating circumstances for a particular
school, class, or program, including enrollment projections established by the District Administrator.

F. Program Size

The enrollment or size restrictions in a specific program within a class or building. The District reserves the exclusive right
to establish program size and to limit enrollment based upon the capability to properly allocate available resources,
create and maintain a proper learning environment, and comply with contracts, grants, and applicable laws and
regulations.

G. Resident Student

A student who is a resident of this District and is consequently entitled to attend school in this District in accordance with
Policy 5111 - Eligibility of Resident/Non-resident Students.

FULL-TIME OPEN ENROLLMENT
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A, Procedures for Processing of Open Enrollment Applications

If there are more applications than spaces, the Board will fill the available spaces by random selection, provided that first
priority will be given to non-resident students already attending District schools and their siblings.

If the District determines that space is not otherwise available for open enrollment students in the grade or program to

which an individual has applied, the District may nevertheless accept a student or the sibling of a student who is already
attending in the District.

After the date specified in s. 118.51(3)(a)3., Wis. Stats., the nonresident school board may approve applications it had
initially denied if any of the following cause spaces to become available:

1. A parent notifies the nonresident school board that the student will not attend the nonresident school district.
2. A parent falls to provide the notification required in s. 118.51(3)(a)6., Wis. Stats.

3. The Board determines that additional spaces have become available since its determination at the January Board
meeting.

In accordance with 118.51(3)(a)3, Wis, Stats., except as provided under sub. (5)(d)1., on or before the first Friday
following the first Monday in June following receipt of the application, the nonresident school board shall notify the
applicant, in writing, whether it has accepted the application.

B. Decisional Criteria for Non-Resident Applications

Decisions on non-resident open enrollment applications will be based only on the following criteria:

1. The availability of space in the schools, programs, classes, or grades within the District. The Board shall determine
during a regular meeting each January the number of regular education and special education spaces available. In
determining the amount of space available, the District will count resident students, students attending the
District for whom tuition is paid under 121.78(1)(a), Wis. Stats., and may include in its counted occupied spaces

students and siblings of students who have applied under Section 118.51(3)(a) or (3m)(a) and are already
attending public school in the District,

Other factors the District Administrator may consider in determining the availability of space Includes:

a. District practices, policies, procedures or other factors regarding class size ranges for particular programs
or classes.

b. District practices, policies, procedures or other factors regarding faculty-student ratio ranges for particular
programs, classes or buildings

c. Enroliment projections for the schools of the District which include, but are not limited to, the following
factors: the likely short and long-term economic development in the community, projected student
transfers in and out of the District, preference requirements for siblings of non- resident open enrollment
students, the required length of K-12 attendance opportunities for.

d.

2. Whether an applicant for a pre-kindergarten, four (4) year old kindergarten, early childhood or school operated
day care program resides in a district which offers the program for which application is made.

3. Whether the non-resident student has been expelled from any school district within the current school year or the
two (2) preceding school years, ot is pending any disciplinary proceeding, based on any of the following activities:

a. Conveying or causing to be conveyed any threat or false information concerning an attempt or alleged
attempt being made or to be made to destroy school property by means of explosives.

b. Engaging in conduct while at school or under school supervision that endangered the health, safety or
property of others,

¢. Engaging in conduct while not at school or while not under the supervision of a school authority that
endangered the health, safety, or property of others at school or under the supervision of a school
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authority or of any school employee or Board member.

d. Possessing a dangerous weapon (as defined in Section 939.22(10), Wis. Stats.) while on school property or
under school supervision.

Notwithstanding the Board’s acceptance of a non-resident student’s application, the Board may withdraw

acceptance if, prior to the beginning of the first school year in which the non-resident student will attend a school
in the District, s/he is determined to fall under paragraph B. 3.

The Board may request a copy of a non-resident student’s disciplinary records from the resident school board.

The resident board shall provide to the nonresident board a copy of any expulsion order or findings, a copy of any
pending disciplinary proceedings, a written explanation of said proceeding, the length of the expulsion or possible
outcomes of a pending proceeding, and/or such records as permitted by law.

4. Whether the special education program or related services described in the non-resident student’s Individualized
Education Program ("IEP") are avaifable in the District. Funding for the education of students with disabilities will
be made to the non-resident school district by the Department of Public Instruction in accordance with State law.

5. Whether there is space available in the District to provide the special education or related services identified in the

non-resident student’s IEP, after consideration of class size limits, student-teacher ratios, and enrollment
projections.

6. Whether the non-resident student has been referred to his/her resident board under Wis. Stat. 115.777(1) or

identified by his/her resident school board under Wis. Stat, 115.77(1m)(a), but not yet evaluated by an
individualized education program team.

7. If the Board has made a determination that a non-resident student attending the District under the Open
Enrollment Program is habitually truant from the District during either semester of the current school year, the
Board may prohibit the student from attending in the succeeding semester or school year.

. Procedure for Evaluating Applications by District Residents to Transfer to Another District

The Board will consider denying resident applications+

. Reapplication Procedures

The Board will not require accepted non-resident students to reapply under the open enrollment policy when the non-
resident student enters middle school, high school. A non-resident student may be required to reapply only once.

. Transportation

The parents of a student attending a non-resident school district will be solely responsible for providing transportation to
and from the school site. The District will permit a non-resident student to ride District transportation if space is available
on a regularly-scheduled bus route. The District will provide transportation for a non-resident student with an identified
disability for whom transportation is required by his/her IEP.

. The Board will not permit a neighboring district to bus resident students from within its boundaries for attendance at the

non-resident neighboring district. The District Administrator shall develop procedures for implementing this provision.

ALTERNATIVE APPLICATION PROCEDURES

The parent of a non-resident student who wishes to attend a school in the District may apply at any time throughout the year by
submitting an application under the alternative application procedure if the student satisfies at least one (1) of the statutory

criteria and has not applied to more than three (3) non-resident school districts. (See AG 5113 and AG 5113B - Open Enrollment
for Students with Disabilities.)

Applications from a non-resident student under the alternative application procedures received after the Board's January
meeting, at which it sets open enrollment space availability numbers for the subsequent year, may be approved for the current
yvear if the Board has not imposed a space limitation foris-awalable+tm the student's current year grade level and also has not

imposed a space limitation for the subsequent_scheol year in the student’s subsequent grade level, Alternative applications
received prior to the 3rd Friday In September may be approved if the Board has approved all applications for that grade (evel

which were received during the regular peried, including the offer of enroliment to applicants placed on the walting list, if any.
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The Board shall review its Open Enroliment Program annually.
General Provisions
A. A student, who has been accepted under this program, who has not met the academic prerequisites for participation in a
particular program in which the student wishes to enroll shall not be placed in that program.
B. The District's Policy 2260 ~ Nondiscrimination and Access to Equal Educational Opportunity shall apply to all applicants

under this program. In addition, the District will not discriminate on the basis of an applicant's intellectual, academic,

artistic, athletic, or other ability, talent, or accomplishment, or based on a mental or physical disability, except as
provided for in the statute authorizing this program. )

© Neola 2019

Legal 118.51, Wis. Stats.
Wis. Adm. Code Ch. P.I. 36

Last Modified by Marilyn Powers on September 6, 2019
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Book Policy Manual

Section VOL. 28, NO, 2

Title REVISED POLICY - VOL. 28, NO. 2 - STUDENT ACCIDENTS/ILLNESS/CONCUSSION mp
Code po5340

Status Up for Revision

Adopted December 8, 2015

Last Revised October 8, 2019

REVISED POLICY -~ VOL. 28, NO. 2

5340 - STUDENT ACCIDENTS/ILLNESS/CONCUSSION

The Board-sfEdueation believes that school personnel have certain responsibilities in case of accidents, illness or concussions
that occur in school. Said responsibilities extend to the administration of first aid by persons trained to do so, summoning of
medical assistance, notification of administration personnel, notification of parents, and the filing of accident reports.

Accidents

Employees should administer first aid within the limits of their knowledge of recommended practices. All employees should make
an effort to increase their understanding of the proper steps to be taken in the event of an accident. However, any staff member

or volunteer who, in good faith, renders emergency care to a student is immune from civil liability for his/her acts or omissions
in rendering such emergency care.

The administrator in charge must submit an accident report to the school office on all accidents.

Iliness

School personnel shall not diagnose illness or administer medication of any kind except in accordance with Policy 5330,

Concussion

A concussion is a type of traumatic brain injury. Concussions occur when there is a forceful blow to the head or body that results
in rapid movement of the head and causes any change in behavior, thinking, or physical functioning. Concussions are not limited
to situations involving loss of consciousness. Some symptoms of a concussion include headache, nausea, confusion, memory
difficulties, dizziness, blurred vision, anxiety, difficulty concentrating, and difficulty sleeping.

At the beginning of a season of any athletic sport, the (Athletic Director shall distribute a concussion and head injury information

sheet to sach coach and to each student participant. No student will be permitted to participate In any_athletic activity unless

that student, or If the student is under age nineteen (19) his/her parent, has returned a signad concussion and head Injury

Information sheet. A student is only required to return one (1)_signed sheet per schoa! year in grder to participate in athletics,

Earh—sehsat—aas shidemisl t5—5k4 2 He irfarmatier—Shest—regard Hg—Eencussier—and—head—injury—Ha
; : -y 4 . i ceue4 I X ol

A coach shall remove from competition or practice any student that the coach determines is exhibiting signs,_symptoms, or
behavior consistent with a concussion or head injury_or who the coach suspects has sustained a concussion or head injury. Any
student removed from participation under this section may not return to participation until a written release to participate from a

health care professicnal is provided.

H—F&%&a%&&ﬂ%%—%ﬁ&ﬁ%&@&%ﬂ%ﬁaﬁwgarents who inform coaches and teachers that their
child is being treated by a healthcare professional for a concussion must provide written clearance from that healthcare
professional for full or limited participation in class, practice, activity, or competition. Prior to receiving written clearance from a
heaithcare professional, students who have sustained a concussion may not participate in any school-related physical activities.
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Legal 118,29, 118.293, Wis. Stats.

Last Modified by Marilyn Powers on September 4, 2019
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Book Policy Manual

Section Vol. 28, No. 2

Title REVISED POLICY - VOL. 28, NO. 2 - GRADUATION REQUIREMENTS mp
Code po5460

Status

Adopted December 8, 2015

Last Revised November 9, 2019

REVISED POLICY - VOL. 28, NO. 2

5460 - GRADUATION REQUIREMENTS

It shall be the policy of the Board to acknowledge each student's successful completion of the instructional program appropriate
to the achievement of District goals and objectives as well as personal proficiency by the awarding of a diploma at fitting
graduation ceremonies.

A student may earn 22 credits, including_the credit requirements set by State statute, to be eligible to receive a diploma,
provided all other requirements as determined by the State and the Board are met. The Board requires the following_credit
reguiremnents for a diploma:

English 4 credits
Mathematics 3 credits
Science 3 credits
Social Studies 3 credits
Health 0.5 credits
Physical Education 1.5 credits
Electives 7 credits

In order to earn a high school diploma, a student must successfully complete a clvics assessment in accordance with State
statute.

A student must also have participated in curriculum relating to financial literacy in order to earn a diplomas-

[n accordance with State law, a board may not grant a high school diploma to any student uniess, during_the high school grades,
the student has been enrolled in a class or has participated in an activity approved by the Board during each class period of each
school day, or the student has been enrolled in an alternative education program (defined in s. 115.28(7)(e)l)_or is
participating in a Board-approved program that allows a student enrolled in the high school grades who has demonstratad a high
level of maturity and personal respensibility_to leave the school premises for up o one (1) class period each day if the student
does not have a class scheduled during_that class period.

The Board may approve a course or courses in career and technical education that it determines may_satisfy credits of
mathematics and/or science credits.

Students With Disabilities

Students with disabilities who properly complete the programs specified in their 1.E.P. and have received the recommendation of
the L.LE.P. Committee may participate in graduation activities and may be awarded
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a diploma (provided the student satisfied the District's high school graduation requirements). (see Policy 5460.01)

a certificate of attendance. (see Policy 5460.01)

Graduation Activities and Ceremony

A student may be denied participation in graduation activities for disciplinary reasons and/or for non-payment of fees, The
District Administrater and high school principal may_establish additional requirements for participation in the graduation
activities and may organize said activities to have the appearance and decorum deemed reflective of the District.

Policy Reporting and Review

The principal of the high school shall prepare a report describing the District's policies on high school graduation standards,
including a list of courses required under State law and the number of hours in each school term required to earn one (1) credit
for those courses. Additionally, any change to the District's policies shall also be reported to the Department of Public Instruction
or other appropriate agency after it has been approved by the Board and signed by the Board president, the District

Administrator, and the principal. A student may be denied participation in graduation activities for disciplinary reasons and for
non-payment of fees.

It shall be the policy of the Board to periodically review and revise this policy specifying the criteria for awarding a diploma.

© Neola 2019

Legal 115.28, 118.30, 118.33, Wis. Stats.

Last Modified by Marilyn Powers on September 24, 2019
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Book Policy Manual

Section VOL. 28, NO., 2

Title REVISED POLICY - VOL. 28, NO. 2 - STUDENT FUND-RAISING
Code po5830

Status

Adopted June 12, 2018

REVISED POLICY - VOL. 28, NO, 2

5830 - STUDENT FUND-RAISING

The Board acknowledges that the solicitation of funds from students must be limited since compulsory attendance laws make the
student a captive donor and may also disrupt the program of the schools.

For purposes of this policy "student fund-raising" shall include the solicitation and collection of money from students for any

purpose and shall include the collection of money in exchange for tickets, papers, or any other goods or services for approved
student activities,

The Board will permit student fund-raising by students in school, on school property, or at any school-sponsored event only
when the profit therefrom is to be used for school purposes or for an activity connected with the schools. The Board requires
that fund-raisers by student clubs and organizations that involve the sale to students food items and/or beverage that will be
consumed on campus, the food and/or beverages items to be sold comply with the current USDA Dietary Guidelines for
Americans and the Smart Snack Rules. Each student organization shall be permitted twe (2) fund-raising exceptions per school
year where foods and beverages that are not allowable under the Smart Snack Rules can be sold. If approved, fund-raisers that

involve the sale, to students, of food items or beverages to be consumed on District property shall not compete directly with the
sale of reimbursable meals. Each exempt fund-raiser cannot be longar than two (2} _consecutive weeks,

Fund:-raising by approved school organizations, those whose funds are managed by the District, may be permitted in school by
the Principal.

Fund:raising off school grounds may be permitted by the District Administrator.

In accordance with Policy 2430, use of the name, logo, or any assets of the District, including but not limited to facilities,
technology, or communication networks, is prohibited without the specific permission of the District Administrator.

Crowdfunding activities aimed at raising funds for a specific classroom or school activity, including extra-curricular activity, or to
obtain ] supplemental resources (e.g., supplies or equipment) that are not required to provide a free, appropriate, public
education to any students in the classroom may be permitted, but only with the specific approval of the District Administrator.
Fund-raising by students on behalf of school-related organizations whose funds are not managed by the District may be
permitted on school grounds by the District Administrator., If the fund-raising activity will involve students under age twelve (12),
such students’ parents must provide written permission for the student to participate in the fund-raising activity. Any student
under nine (9) years of age, or each group containing one (1) or more students under nine (9) years of age, must be physically
accompanied by a parent or a person at least sixteen (16) years of age.

All other fund-raising shall be done in accordance with Board Policy 9700.

© Neola 2019

Legal Wis. Stat. 103.23

Last Modified by Marilyn Powers on September 6, 2019
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Book Policy Manual

Section Vol. 28, No, 2

Title REVISED POLICY - VOL. 28, NO. 2 - STUDENT FEES, FINES, AND CHARGES mp
Code po6152

Status Up for Revision

Adopted March 8, 2016

Last Revised October 8, 2019

REVISED POLICY - VOL. 28, NO. 2

6152 - STUDENT FEES, FINES, AND CHARGES

The Board-ef—Edteation may levy certain charges to students to facilitate the utilization of adequate, appropriate learning
materials used in the course of instruction. If the District determines that a student is in serious financial need, it may choose to
provide any or all such materials free of charge.

A charge shall not exceed the combined cost of the material used, freight and/or handling charges, and nominal add-on for loss.

Money received from resale of such material shall be returned to the District Bookkeeper with an accurate accounting of all
transactions.

Fines

When school property, equipment, or supplies are damaged, lost, or taken by a student, a fine will be assessed. The fine will be
reasonable, seeking only to compensate the school for the expense or loss incurred.

The late return of borrowed books or materials from the school libraries will be subject to appropriate fines.

Any fees (Including trip fees) or fines collected by members of the staff are to be turned into the school office no later than the

end of the day on which the moneay was collected-withip—twerty—four—{24-haurs—after—coleeden, If the school office is not open
or accessible, the collected monies should be depositad in the financial institution designated by _the District or in another seclre

location specified by the District no later than the end of the day on which the money was collected. Staff are prohibited from
lzaving_collected money in classrooms overnight or taking collected money home Money_shail be depositad by the
iess than one (1) week after collected with a full accounting of all transactions.

District no

In the event the above course of action does not result in the fee being collected, the Board authorizes the District Administrator
to take the student and/or his/her parents to Small Claims Court for collection. The District shall not permit or elicit the
assistance of volunteers in efforts to cellect unpaid student fees or expenses, including food service balances,

Nothing in this policy restricts the right of access of a parent or student to school records or to receive copies of such records, as
required by Federal and State laws.

© Neola 2019

Last Modified by Marilyn Powers on September 4, 2019
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Book Policy Manual

Section Vol. 28, No. 2

Title REVISED POLICY - VOL. 28, NO, 2 - PAYMENT OF INVOICES mp
Code po6470

Status Up for Revision

Adopted December 8, 2015

Last Revised October 8, 2019

REVISED POLICY - VOL. 28, NO. 2

6470 - PAYMENT OF INVOICESCLATMS

The Board-ef-Edueation directs the prompt payment of legitimate invoicesekirms by suppliers of goods and services to the School
District.

Each bill or obligation of this Board must be itemized fully, and verified before paviment may be issuedwarrantecanbe—gdrawn for

When an invoice Is recelved, the Bookkeeper shall verify that a check voucher or record of electronic payment is submitted
properly, that acceptable goods were received or satisfactory services rendered, that the expenditure is included in the Board's
budget and funds are available for its payment, and that the amount of the invoice is correct.

Each verified invoiceetaim is to be paid within thirty (30) days.

All payments shall be submitted for Board review in the form of a listing that includes the vendor name; the number and amount
of the check; and the description of the item.

© Neola 2019

Legal 66.0607, 66.0135, Wis. Stats.

Last Modified by Marilyn Powers on September 4, 2019
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Book Policy Manual

Section Vol. 28, No. 2

Title REVISED POLICY - VOL. 28, NO. 2 - PAYROLL AUTHORIZATION mp
Code po6510

Status

Adopted December 8, 2015

Last Revised October 8, 2019

REVISED POLICY - VOL. 28, NO. 2

6510 - PAYROLL AUTHORIZATION

The Board recognizes its obligation

(]

pay_its employees for services rendered in accordance with State and Federal laws and
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Employment of all District personnel whether by the year, term, month, week, day, or hour in contract, temporary, or substitute
form must be approved by the Board.

Each motion of the Board to employ or reemploy a staff member shall include the name of the individual, the position title.

Eligible District personnel employed on a school year basis may voluntarily request payment over a twelve (12) month period

for service performed during the school year, pursuant to 109.03, Wis. Stats/—urtess—swueh
coftective-bargaining-agreerment. School vear Eemployees whotkat wish to receive their compensation over a twelve (12) month

period must complete the appropriate Bistrict form ar section of the employea's contract if applicable.
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© Neola 2019

Legal 109.03, Wis. Stats.

Last Modified by Marilyn Powers on September 4, 2019
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Book Policy Manual

Section Vol. 28, No. 2

Title REVISED POLICY - VOL. 28, NO. 2 - STUDENT ACTIVITY FUND
Code po6610

Status

Adopted December 8, 2015

REVISED POLICY - VOL. 28, NO. 2

6610 - STUDENT ACTIVITY FUND

It is the purpose of this policy to establish financial controls for the administration of the normal, legitimate, co-curricular and
extra-curricular activities of student organizations. The Board authorizes the maintenance of approved student activity funds as
allowed by DPI requlations and the auditor's recommendations.

Each activity covered by this policy must be recognized by the District Adrninistrator before monies can be collected or disbursed
in the name of said activity.

ol e sl el o b =3 -
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All activities shall be on a self-sustaining basis.

The Principal shall be the Treasurer of the student activities fund. S/He may delegate responsibility to a financial secretary.
Fund-raising for all student activities will be in accordance with Board Policy 5830 and Policy 9700.

All collected money shail be handled, secured, and depesited in accordance with Policy 6630. Misappropriation of activity funds,

which includes theft or any other misuse of funds, will result in discipline up to and including suspension, expulsion and/or
termination.

© Neola 2019

Legal 120.16(2) Wis. Stats.

Last Modified by Marilyn Powers on September 6, 2019
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Book Policy Manual

Section Vol, 28, No. 2

Title REVISED POLICY - VOL. 28, NO. 2 - AUDIT mp
Code po6830

Status

Adopted December 8, 2015

Last Revised January 8, 2019

Last Reviewed October 8, 2019

REVISED POLICY - VOL. 28, NO. 2

6830 - AUDIT

The Board requires that, after the close of the fiscal year (June 30th), an audit of all accounts of the District be made annually
by an independent, certified public accountant. The audit examination shall be conducted in accordance with generally accepted

auditing standards and the Wisconsin Uniform Financial Accounting Requirements of the DPI (WUFAR). The audit shall include all
funds over which the Board has direct or supervisory control.

The auditor shall prepare a detailed audit report which shall be submitted to the Board zand the Department of Public Instruction
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_The auditor's report shall include:
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A, the financial audit statement for the fiscal year;

B. 3 managemeant letter:

C. the auditor's communication with those charged with governance, including any sighificant findings or issues from the
audit; and

D. Federal and State program audit reports and schedules, as appropriate,

The District Administrator shall assure that the audit report is completed timely and submitted pricr to the deadline established
by DPI.

120.14, Wis. Stats.
PL 14

© Neola 2019

Legal 120.14, Wis. Stats.
PI 14

Last Modified by Marilyn Powers on September 4, 2019
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Book Policy Manual

Section Vol, 28, No. 2

Title REVISED POLICY - VOL. 28, NO. 2 - DISPOSITION OF PERSONAL PROPERTY
Code po7310

Status From Neola

Adopted December 8, 2015

REVISED POLICY - VOL. 28, NO. 2

7310 - DISPOSITION OF PERSONALSURPEYS PROPERTY

The Board efEdueatier—requires the District Administrator to review the personal property of the District periodically and to

dispose of that material and equipment which is no longer usable in accordance with the terms of this policy._The disposition of
real property is governed by Policy 7300 - Disposition of Real Property.

‘Personal property” means property other than real property. It may be tangible, having_physical existence, such as vehicles,
equipment, or instructional materials or intangible, such as intellectual property.

"Real property” means land, including land improvements, structures, and appurtenances thereto, but excludes moveable
machinery_and equipment,

A. Instructional Material

The District shall review instructional materials (i.e. textbooks, library books, manuals, support materials, etc.)
periodically to determine the relevance of such materials to the present world and current instructional programs. The
following criteria will be used to review instructional materials for redistribution and possible disposal:

1. concepts or content that do not support the current goals of the curriculum
2. information that may not be current
3. worn beyond salvage
B. Equipment
The District shall inspect the equipment used in the instructional program and other equipment owned by the District
periodically, to determine the condition and usability of such equipment in the current educational program_or other

District operations. Should the equipment be deemed no longer serviceable or usable, the following criteria will be used
to determine possible disposal:

1. repair parts for the equipment no longer readily available

2. repair records indicate the equipment has no usable life remaining

3. obsolete and no longer contributing to the educational program_or in use for other operational purposes
4. some potential for sale-at-a-schosl-avction
5. creates a safety or environmental hazard
C. Disposition
The District Administrator is authorized to dispose of obsolete instructional and other property by selling it to the highest

https://go.boarddocs.com/wi/thawk/Board.nsf/Private?open&Iogin&poIicynew@AAPGN H95D5179# 112
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bidder, by donation to appropriate parties, or by proper waste removal. Disposal of personalserplas property purchased
with Federal funds shall be disposed of in accordance with Federal guidelines.

When original or replacement equipment acquired under a Federal award is no longer needed for the original project or
program or for other activities currently or previously supported by a Federal awarding agency, the District shall request
disposition instructions from the Federal awarding agency if required by the terms and conditions of the Federal award.
Disposition of the equipment will be made in accordance with disposition instructions of the Federal awarding agency.

Items of equipment with a current per unit fair market value of $5,000 or less may be retained, soid or otherwise
disposed of with no further obligation to the Federal awarding agency.

Except as provided in §200.312 Federally-owned and exempt property, paragraph (b), or if the Federal awarding agency
fails to provide requested disposition instructions within 120 days, items of equipment with a current per-unit fair-market
value in excess of $5,000 may be retained by the non- Federal entity or sold. The Federal awarding agency is entitled to
an amount calculated by multiplying the current market value or proceeds from sale by the Federal awarding agency's
percentage of participation in the cost of the original purchase. If the equipment is sold, the Federal awarding agency
may permit the non-Federal entity to deduct and retain from the Federal share $500 or ten percent (10%) of the
proceeds, whichever is less, for its selling and handling expenses.

© Neola 2019

Legal 2 C.FR. 200.312, 200.313
120,10(12), Wis, Stats.

Last Modified by Chris Patritto on August 13, 2019
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Book Policy Manual

Section Vol. 28, No. 2

Title REVISED POLICY - VOL. 28, NO. 2 - USE OF TOBACCO ON SCHOOL PREMISES mp
Code po7434

Status

Adopted December 8, 2015

Last Revised October 8, 2015

REVISED POLICY - VOL. 28, NO. 2

7434 - USE OF TOBACCO ON SCHOOL PREMISES

The Board-er—Edueation is committed to providing students, staff, and visitors with a tobacco and smoke-free environment. The
negative health effects of tobacco use for both users and non-users, particularly in connection with second hand smoke, are
well-established. Further, providing a non-smoking and tobacco-free environment is consistent with the responsibilities of
teachers and staff to be role models for our students. The Board also recognizes, however, the right of individuals under State
law to use lawful products, including tobacco, during non-working hours off District premises.

For purposes of this policy, "use of tobacco” means to chew or maintain any substance containing tobacco, including smokeless
tobacco, in the mouth to derive the effects of tobacco, as well as all uses of tobacco, including cigars, cigarettes, pipe tobacco,
chewing tobacco, snuff, any other matter or substances that contain tobacco, in addition to papers used to roll cigarettes and/or
the smoking of electronic, "vapor," or other substitute forms of cigarettes, clove cigarettes and any other lighted smoking
devices for burning tobacco or any other substance. Accordingly, the Board prohibits the use of tobacco in any form on District

premises, in District vehicles, within any indoor or autdoar facility owned or leased or contracted for by the District, and used to
provide education or library services to children and at all District-sponsored events.

© Neola 2019

Legal 120.12(20), Wis. Stats.
111.321, Wis. Stats.
20 U.5.C. 6081 et seq.
U.S.D.0.E. Memorandum, 1995
20 U.S.C. 7182

Last Modified by Marilyn Powers on September 4, 2019
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Section Vol. 28, No. 2

Title DELETE POLICY - VOL. 28, NO. 2 - V1 - TECHNOLOGY PRIVACY mp
Code po7540.01

Status

Adopted December 8, 2015

l.ast Revised October 8, 2019

DELETE POLICY - VOL. 28, NO. 2
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Section Vol. 28, No. 2

Title REVISED POLICY - VOL. 28, NO. 2 - SCHOOL CALENDAR mp
Code po8210

Status

Adopted December 8, 2015

Last Revised October 8, 2019

REVISED POLICY - VOL. 28, NO. 2

8210 - SCHOOL CALENDAR

The Board-sfEducation recognizes that the preparation of a calendar for the instructional program of the schools is necessary for
orderly educational planning and for the efficient operation of the District.

Classes shall not begin prior to September 1st except when holding year-round school or when so authorized by the Department
of Public Instruction.

The Board shall determine annually the number of days when the schools will be in session for instructional purposes. The school
year shall consist of student contact days, sufficient to meet all required student instruction time mandates set by State law, and
shall contain a number of non-instructional days for parent-teacher conferences, staff education and training, or other reasons
during which staff are required to report._ When compensatory instruction is offered virtually for days when schools are closed for
inclement weather or for parent-teacher conferences, staff [o-services, or other reasons, such instruction may be counted when
computing the minimum number of instructional hours required by the State, provided such instruction applies to the entire
school or grade fevel and accessibility requirements have been sarisfled.

The District Administrator is authorized to work with the CESA on the development of a common calendar for all of the districts
in the service area.

If school days are lost due to inclement weather, or other reason such that the amount of instructional time would fall below the
required amount of time, the District Administratorshall determine whether additional school days during which student
instruction will occur will be scheduled or whether additional instructional time shall be added to existing school days such that

the required instructional time is reached. Non-instructional days lost due to inclement weather or other reasons may be made
up at the discretion of the District Administrator.

The District Administrator shall certify to the Department of Public Instruction the number of hours of student instruction during
the previous schoo! year,

115.01(10), 118.045, 121.02(1)(f)(1), Wis. Stats.
P18.01

© Neola 2019

Legal 115.01(10), 118.045, 121.02(1)(F)(1), Wis. Stats.
PI 8.01

Last Modified by Marilyn Powers on September 4, 2019

https://go,boarddocs.com/wi/thawk/Board.nsf/Private?open&login&policynew58=APGNH95D51 94



9/4/2019 BoardDocs® PL

Book Policy Manual

Section Vol. 28, No. 2

Title REVISED POLICY - VOL. 28, NO. 2 - STUDENT RECORDS mp
Code po8330

Status

Adopted December 8, 2015

Last Revised March 13, 2018

Last Reviewed October 8, 2019

REVISED POLICY - VOL. 28, NO. 2

8330 - STUDENT RECORDS

In order to provide appropriate educational services and programming, the Board must collect, retain, and use information about
individual students. Simuitaneously, the Board recognizes the need to safeguard students’ privacy and restrict access to
students’ personally identifiable information.

Except for data identified by policy as "directory data," student "personally identifiable information" includes, but is not limited
to: the student's name; the name of the student's parent or other family members; the address of the student or student's
family; a personal identifier, such as the student's social security number, student number, or biometric record; other indirect
identifiers, such as the student's date of birth, place of birth, and mother's maiden name; other information that, alone or in
combination, is linked or linkable to a specific student that would allow a reasonable person in the school community, who does
not have personal knowledge of the relevant circumstances, to identify the student with reasonable certainty; or information

requested by a person who the District reasonably believes knows the identity of the student to whom the education record
relates,

The Board is responsible for the records of all students who attend or have attended schools in this District. Only records

mandated by the State or Federal government and/or necessary and relevant to the function of the School District or specifically
permitted by this Board will be compiled by Board employees.

In all cases, permitted, narrative information in student records shall be objectively-based on the personal observation or
knowledge of the originator.

Student records shall be available only to students and their parents, eligible students, designated school officials who have a
legitimate educational Interest in the information, or to other individuals or organizations as permitted by law.

Address Confidentiality Program

Students who are verified participants in the Safe at Home/Address Confidentiality Program administered by the Wisconsin
Department of Justice shall be permitted to use thelr substitute assigned address for all District purposes. The Board shall refrain
from including the student's actual/confidential residential address in any student records or files (including electronic records
and files) or disclosing the student's actual/confidential residential address when releasing student records. The Board shall only
list the address designated by the Wisconsin Department of Justice to serve as the student's address in any student records or
files, including electronic records and files. Further, the Board shall use the student's substitute assigned address for any and all
communications and correspondence between the Board and the parent(s) of the student (or adult student). The student's
actual/confidential residential address shall be maintained in a separate confidential file that is not accessible to the public or any

employees without a legitimate purpose. The intentional disclosure of a student's actual/confidential residential address is
prohibited.

The Board may enter into a memorandum of understanding with a county department under State statutes (s. 46.215, 46.22 or
46.23) or a tribal organization, as defined under Federal law, that permits disclosure of information contained in student records

as provided under State law in cases in which the student's parent, if the student is a minor or the student, if the student is an
adult, does not grant permission for such disclosure.
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The term "parents" includes legal guardians or other persons standing in loco parentis (such as a grandparent or stepparent with
whom the child lives, or a person who is fegally responsible for the welfare of the child). The term "eligible student" cr "adult
student” refers to a student who is eighteen (18) years of age or older.

Both parents shall have equal access to student records unless stipulated otherwise by court order or law. In the case of
adulteligisle students, parents may be allowed access to the records without the student's consent, provided the student is
considered a dependent under section 152 of the Internal Revenue Code, and provided that the student has not made a written
request to the District that his/her parents not be permitted access tg personally identifiable information from his/her

epibb macoacnt Lo ooceo hdclankifiabla fofore b At s e ol Bl o mmle el o gitilee bhaot bl b fooa obio =
recordswith-re pectte )J\,-n;)urh:!?y e Frha e r.‘:ullrluquu, AasReHhrarmetohe .:H.lluu!, e Rt tRe—hrormatier—may £

Bedisclesed.

A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor (including substitutes), or
support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the Board; a
person or company with whom the Board has contracted to perform a special task (such as an attorney, auditor, or medical
consultant); a contractor, consultant, volunteer or other party to whom the Board has outsourced a service otherwise performed
by Board employees (e.g. a therapist); or a parent or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing his/her tasks (including volunteers).

"Legitimate educational interest” is defined as a "direct or delegated responsibility for helping the student achieve one (1) or
more of the educational goals of the District" or if the record is necessary in order for the school official to perform an
administrative, supervisory, or instructional task or to perform a service or benefit for the student or the student's family. The
Board directs that reasonable and appropriate methods (including but not limited to physical and/or technoiogical access
controls) are utilized to control access to student records and to make certain that school officials obtain access to only those
education records in which they have z legitimate educational interest.

The Board authorizes the administration to:

A. forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a
private or public school or school district in which a student of this District is enrolled, seeks or intends to enroll, or is
instructed to enroll, on a full-time or part-time basis, upon condition that:

1. a reasonable attempt is made to notify the student's parent or eligible student of the transfer (unless the
disclosure is initiated by the parent or eligible student; or the Board's annual notification - Form 8330 F9 -
includes a notice that the Board will forward education records to other agencies or institutions that have
requested the records and in which the student seeks or intends to enroll or is already enrolled so long as the
disclosure is for purposes related to the student's enroliment or transfer);

2. the parent or eligible student, upon request, receive a copy of the record;

3. the parent or eligible student, upon request, has an opportunity for a hearing to challenge the content of the
record; and

4. no later than the next working day, the District shall transfer to another school, including a private or tribal school,
or school district, all student records relating to a specific student if the transferring school district or private
school has received written notice from the student if s/he is an adult or his/her parent or guardian if the student
is a minor that the student intends to enroll in the other school or school district or written notice from the other
school or school district that the student has enrolled or from a court that the student has been placed in a
juvenile correctional facility, as defined in s, 938.02(10p), or a secured residential care center for children and
youth, as defined in s. 938.02(15g);

In this subsection, “school” and “school district" include any juvenile correctional facility, secured residential care
center for children and youth, adult correctional institution, mental health institute, or center for the
developmentally disabled that provides an educational program for its residents instead of, or in addition to, that
which is provided by public, private, and tribal schools.

B. forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a
juvenile detention facility in which the student has been placed, or a juvenile court that has taken jurisdiction of the
student;

C. disclose student records that are pertinent to addressing a student's educational needs to a caseworker or other
representative of the department of children and families, a county department under s. 46.215, 46.22, or 46.23, or a
tribal organization, as defined in 25 USC 450b(L), that is legally responsible for the care and protection of the student, if
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the caseworker or other representative is authorized by that department, county department, or tribal organization to
access the student's case plan;

provide "personally-identifiable" information to appropriate parties, including parents of an eligible student, whose
knowledge of the information is necessary to protect the health or safety of the student or other indlviduals, if there is an

articulable and significant threat to the health or safety of a student or other Individuals, considering the totality of the
circumstances;

. report a crime committed by a child to appropriate authorities, and, with respect to reporting a crime committed by a

student with a disability, to transmit copies of the student's special education and disciplinary records to the authorities
for their consideration;

. release de-identified records and information in accordance with Federal regulations;

. disclose personally identifiable information from education records, without consent, to organizations conducting studies

"for, or on behalf of" the District for purposes of developing, validating or administering predictive tests, administering
student aid programs, or improving instruction;

Information disclosed under this exception must be protected so that students and parents cannot be personally
identified by anyone other than a representative of the organization conducting the study, and must be destroyed when
no longer needed for the study. In order to release information under this provision, the District will enter into a written
agreement with the recipient organization that specifies the purpose of the study. (See Form 8330 Fi4d.)

This written agreement must include: (1) specification of the purpose, scope, duration of the study, and the information
to be disclosed; (2) a statement requiring the organization to use the personally identifiable information only to meet the
purpose of the study; (3) a statement requiring the organization to prohibit personal identification of parents and
students by anyone other than a representative of the organization with legitimate interests; and (4) a requirement that
the organization destroy all personally identifiable information when it is no longer needed for the study, along with a
specific time period in which the information must be destroyed.

While the disclosure of personally identifiable information without consent is allowed under this exception, it is
recommended that whenever possible the administration either release de-identified information or remove the students'

names and soclal security identification numbers to reduce the risk of unauthorized disclosure of personally identifiable
Information.

. disclose personally identifiable information from education records without consent, to authorized representatives of the

Federal government, as well as State and local educational authoritles;

The disclosed records must be used to audit or evaluate a Federal or State supported education program, or to enforce or
comply with Federal requirements related to those education programs. A written agreement between the parties is
required under this exception. (See Form 8330 F16)

This written agreement must include: (1) designation of the receiving entity as an authorized representative; (2)
specification of the information to be disclosed; (3) specification that the purpose of the disclosure is to carry out an audit
or evaluation of a government-supported educational program or to enforce or comply with the program's legal
requirements; (4) a summary of the activity that includes a description of methodology and an explanation of why
personally identifiable information is necessary to accomplish the activity; (5) a statement requiring the organization to
destroy all personally identifiable information when it Is no longer needed for the study, along with a specific time period

in which the information must be destroyed; and (6) a statement of policies and brocevdures that will protect personally
identifiable information from further disclosure or unauthorized use.

Under the audit exception, the District will use "reasonable methods" to verify that the authorized representative
complies with FERPA regulations. Specifically, the District will verify, to the greatest extent practicable, that the personally
Identifiable ihformation is used only for the audit, evaluation or enforcement of a government-supported educational
program. The District will also ascertain the legitimacy of the audit or evaluation and will only disclose the specific records
that the authorized representative needs. Further, the District will require the authorized representative to use the
records only for the specified purpose and not to disclose the information any further, such as for another audit or
evaluation. Finally, the District will verify that the information is destroyed when no longer needed for the audit,
evaluation or compliance activity.

. request each person or party requesting access to a student's record to abide by Federal regulations and State laws

concerning the disclosure of information,
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The Board will comply with a legitimate request for access to a student's records within a reasonable period of time but not more
than forty-five (45) days after receiving the request or within such shorter period as may be applicable to students with
disabilities. Upon the request of the viewer, a record shall be reproduced, unless said record is copyrighted, or otherwise
restricted, and the viewer may be charged a fee equivalent to the cost of handling and reproduction. Based upon reasonable
requests, viewers of education records will receive explanation and interpretation of the records.

The Board shall maintain a record of each request for access and each disclosure of personally identifiable information. Such
disclosure records will indicate the student, person viewing the record, their legitimate interest in the information, information
disclosed, date of disclosure, and date parental/eligible student consent was obtained (if required).

Only "directory information" regarding a student shall be released to any person or party, other than the student or his/her
parent, without the written consent of the parent, or, if the student is an eligible student, without the written consent of the
student, except as provided by applicable law.

DIRECTORY INFORMATION

Each year the District Administrator shall provide_a public notice to students and their parents of the District's intent to make

avallable, upon request, certain information known as "directory information." The Board designates as student "directory
information":

A. a student's name;

B. address;

C. telephone number;

D. date and place of birth;

E. photograph;

F. major field of study;

G. participation in officially recognized activities and sports;
H. height and/or weight, if a member of an athletic team;
I. dates of attendance;

J. date of graduation;

K. degrees and awards received;

L. name of the school most recently previously attended.

Parents and eligible students may refuse to allow the Board to disclose any or all of such "directory information" upon written
notification to the Board within fourteen (14) days after receipt of the District Administrator's annual public notice or enroliment
of the student into the District if such enrollment occurs after the annual public notice. Any parent or eligible student who
refuses to allow disclosure of directory data and who participates in the extra-curricular activity must complete Form 2431 F1 -
Parent Acknowledgement of Risk and Release, which includes a limitation on the refusal to disclose directory information
obtained during the course of the student’s participation in extra-curricular activities.

In accordance with Federal and State law, the Board shall release the names, addresses, and telephone listings of secondary
students to a recruiting officer for any branch of the United States Armed Forces or an institution of higher education who
requests such information. A secondary school student or parent of the student may request in writing that the student's name,
address, and telephone listing not be released without prior consent of the parent(s)/eligible student, The recruiting officer is to
sign a form indicating that "any information received by the recruiting officer shall be used solely for the purpose of informing
students about military service and shall not be released to any person other than individuals within the recruiting services of
the Armed Forces." The District Administrator is authorized to charge mailing fees for providing this information to a recruiting
officer.

Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a student's health or
education records or for the release of "directory information," either parent may provide such consent unless agreed to
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otherwise in writing by both parents or specifically stated by court order. If the student is under the guardianship of an
institution, the District Administrator shall appoint a person who has no conflicting interest to provide such written consent.

The Board may disclose "directory information," on former students without student or parental consent unless the parent or
eligible student previously submitted a request that such information not be disclosed without their prior written consent.

The Board shall not collect or use personal information obtained from students or their parents for the purpose of marketing or
for selling that information,

INSPECTION OF INFORMATION COLLECTION INSTRUMENT

The parent of a student or an eligible student has the right to inspect upon request any instrument used in the collection of
personal information before the instrument is administered or distributed to a student, Personal information for this section is
defined as individually identifiable information including a student or parent's first and last name, a home or other physical
address (including street name and the name of the city or town), a telephone number, or a Social Security identification
number, In order to review the instrument, the parent or eligible student must submit a written request to the building principal
at least fourteen (14) business days before the scheduled date of the activity. The instrument will be provided to the parent or
eligible student within fourteen (14) business days of the principal receiving the request.

The District Administrator shall directly notify the parent(s) of a student and eligible students, at least annually at the beginning

of the school year, of the specific or approximate dates during the school year when such activities are scheduled or expected to
be scheduled.

This section does not apply to the collection, disclosure, or use of personal information collected from students for the exclusive

purpose of developing, evaluating, or providing educational products or services for, or to, students or educational institutions,
such as the following:

A. college or other postsecondary education recruitment, or military recruitment;
B. book clubs, magazine, and programs providing access to low-cost literary products;

C. curriculum and instructional materials used by elementary and secondary schools;

D. tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic, clinical,
aptitude, or achievement information about students (or to generate other statistically useful data for the purpose of

securing such tests and assessments) and the subsequent analysis and public release of the aggregate data from such
tests and assessments;

E. the sale by students of products or services to raise funds for school-related or education-related activities;

F. student recognition programs.

The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for the recording, filing,
maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this Board as a consequence of permitting access or furnishing
student records in accordance with this policy and regulations.

Any entity receiving personally identifiable information pursuant to a study, audit, evaluation or enforcement/compliance activity
must comply with all FERPA regulations. Further, such an entity must enter into a written contract with the Board delineating its
responsibilities in safeguarding the disclosed information. Specifically, the entity must demonstrate the existence of a sound data
security plan or data stewardship program, and must also provide assurances that the personally identifiable information will not
be redisclosed without prior authorization from the Board. Further, the entity conducting the study, audit, evaluation or
enforcement/compliance activity is required to destroy the disclosed information once it is no longer needed or when the

timeframe for the activity has ended, as specified in its written agreement with the Board. See Form 8330 F14 and Form 8330
F16 for additional contract requirements.

© Neola 2019
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Section Vol. 28, No. 2

Title REVISED POLICY - VOL, 28, NO. 2 - TRANSPORTATION BY PRIVATE VEHICLE mp
Code po8660

Status

Adopted October 8, 2019

REVISED POLICY - VOL. 28, NO. 2

8660 - TRANSPORTATION BY PRIVATE VEHICLE

The Board-efEéweztion authorizes the transportation by private vehicle of students of the District in a vehicle tra nsporting nine

(2)_or fewer passengers in addition to the operator uniess emergency permission to use a larger capacity vehicle is abtalned in
writing_from the Wisconsin Department of Transportation.

Any seeh-transportation_of students in_a private vehicle must be approved in advance and in writing by the Building Principal in
accordance with the District Administrator's administrative guidelines.

The parent of the participating student will be given, on request, the name of the driver and the description of the vehicle.

No person shall be approved for the transportation of students in a private vehicle who is not an employee of this Board,an
approved volunteer, the holder of a currently-valid license to operate a motor vehicle in the State of Wisconsin,_is at [east
eighteen (18) years of age, be physically capable of operating a vehicle including use of both hands and foot required to aperate
the vehicle, or has medical certification or has such requirement waived by the Board upon proof of a maodified vehicle and
Department of Transportation driving test completion,_and has signed the form provided by the District.

Any person otherwise qualified to transport students shall agree not to carry a concealed weapon while transporting students,

other than the person’s own children, even if they are a holder of a concealed carry permit. This does not apply to law
enforcement personnel.

No person shall be permitted to transport students who |s not the holder of automobile liability and personal injury insurance in

the amount required by applicable lawbisks F . The District Administrator may withdraw the
authorization of any private vehicle driver_or vehicle whose insurance is not adequate.

Any private vehicle used for the transportation of students must be owned by the approved driver or the spouse of the approved
driver and must conform to registration requirements of the State.

The responsibility of professional staff members for the discipline and control of students will extend to their transportation of

students in a private vehicle. Drivers who are not professional staff members are requested to report student misconduct to the
principal.

© Neola 2019
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